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1.0 Introduction

School media centers play an important role in supporting teaching and learning
within their particular educational environment. School media centers exist to serve
both teachers and students through independent, interest-focused research and
inquiry. The basis for a successful school media program relies on the activities of
the school media specialists within the school, of which collection development
plays an important role.

The researchers of the FMC working group have all worked in schools in the past
and have interest in continued work with students in some capacity. They share an
interest in the best collection development practices to meet the needs of young
people. They chose to work with a local middle school because it serves students at a
critical time in intellectual development. Middle school students, especially boys,
drop off in habits of reading for pleasure. Additionally, students at this age, more
than ever before, will need to develop research skills.

This particular collection development portfolio focuses on the media center housed
within Forsythe Middle School (FMS) of Ann Arbor, MI. Throughout this project,
researchers collected data on the Forsythe Media Center (FMC) through
observations, interviews, and online resources in order to evaluate and amend the
current collection development policies. This portfolio contains an extensive profile
of FMC, relevant reviews/suggestions for purchases, a thorough analysis of the
popular Science Fair Project Subcollection, and recommendations for FMC
Collection Policy revisions.

Media centers reflect educational practices and should continue to grow as
paradigms shift and educational materials advance. The purpose of this portfolio is
to examine current collection development practices and present appropriate
suggestions to further FMC’s role as an instructional resource for its learning
community. Based on the advice of Nerea Llamas, University of Michigan Subject
Specialist, collection management must focus on understanding the current strengths
and weaknesses of the collection and finding creative ways to identify and acquire
materials.' The following profile reflects the most important considerations for the
particular needs of the Forsythe Media Center.

! Llamas, Nerea. Classroom Lecture. 30 March 2012.



Understanding the Context of the Forsythe Media Center:
Gathering the Detailed Foundations for Collection Development



2.0 Forsythe Media Center Details

2.1 Introduction to Details

School libraries, sometimes called Media Centers, serve very specific and contained
populations, and therefore have unique collection development practices. Directors
of such libraries have the benefit of knowing their entire patron population—the
fixed community of students and teachers. In many schools, Media Specialists see
the same group of students according to regular schedules, and collaborate with
teachers during professional development and staff meetings. The Media Specialist
reports to school administration and networks with parents for volunteer
opportunities.”

This study focuses on Forsythe Media Center (FMC), located within Forsythe
Middle School (FMS) in Ann Arbor, MI and led by media specialist, Michael
Chmura (Full contact information located in Appendix A). The collection primarily
serves students ages 11 to 14, grades 6th through 8th, through a variety of print
materials in a wide range of reading levels. Members of the FMC working group
met with Michael Chmura on two separate occasions to discuss the function and
practices of the media center (to see original interview questions, turn to Appendix
B). The purpose of this section is to analyze the context of the particular Media
Center, at Forsythe Middle School.

2.2 History of the Forsythe Media Center

While the exact founding date of the FMC is unknown, the current media specialist,
Michael Chmura, claims that it has been open for at least twenty years and is aware
of at least two former predecessors. Chmura has held her current position for four
years; her direct predecessor held the position for two years; and the librarian before
that held the position for at least thirteen years.

The first librarian at FMS was highly invested in traditional librarianship and
reluctant to incorporate developing technologies into her practice. She openly
expressed concerns that it was up to individual teachers to purchase tech-related
materials and instruct the students in using these materials. Regardless of the
attitudes of the previous librarian, the entire Ann Arbor Public School (AAPS)
district migrated to computer-based circulation and cataloging in the mid-nineties.
The nature of this transition in automation is unknown to the current media
specialist.

Chmura’s direct predecessor took over in 2005 after graduating from the School of
Information at the University of Michigan. This media specialist orchestrated many
updates in FMC practices, particularly in areas of technology, collection
development, and collaboration with teachers on student projects.

% Chmura, Michael. Personal interview, 7 F ebruary 2012.



The current media specialist, Chmura is also a graduate of the School of Information
at the University of Michigan-- initially specializing in Human-Computer Interaction
and then returning for Post-Graduate coursework in School Library Media. Chmura
followed her direct predecessor’s lead by continuing to update the media center in a
similar fashion.

Since beginning her position in 2007, Chmura has engaged in at least one large
collection renovation project every year at FMC. During her first year, a significant
number of the nonfiction books did not fit properly into their shelves, so Chmura
undertook a major shifting project to create more space for large format nonfiction
materials. Chmura also re-arranged the collection in a unique manner, deviating
from strictly following the Dewey Decimal Classification. Nonfiction was separated
from fiction, and the serial fiction titles were pulled out from regular fiction in order
to make it easier for students to browse. It also helped the appearance of the
collection and created more space on the physical shelves for additional volumes.’

Chmura is also in the midst of a large-scale weeding of the collection since
deselection has not been practiced on a consistent basis over the years. She
continues to remove outdated and damaged books, making room for new technology
and resources for the library. As of right now, Chmura is researching e-books and
considering whether or not to include them in the collection.”

2.3 Mission, Goals, and Objectives

The FMC is situated within two greater organizations, as a department of Forsythe
Middle School and as a branch of the AAPS Media-Center collective. Therefore, the
FMC derives its mission statement and objectives from above. Chmura emphasizes
specific points of the shared objectives in her own goals and practice.

2.3.1 Ann Arbor Public Schools Media Center Mission Statement

The AAPS Media Center Program shares a central mission and set of objectives. On
March 11, 2007, the district published the following mission statement:

The mission of the Ann Arbor Public Schools, a world-class system of innovative
teaching and learning, is to ensure each student realizes his or her aspirations while
advancing the common good through a community dynamic distinguished by:

e Personalized learning that is curiosity driven, student directed, teacher
inspired
Challenging and provocative curriculum
Individualized and group creative expression
The nurturing of the human spirit
Culturally congruent instruction

® Chmura, Michael. Personal interview, 31 January 2012
* Chmura. Personal interview, 31 J anuary 2012



e Forging alliances with families and communities

To draw out this mission into a common set of objectives for media specialists to
follow, Ann Arbor Public Schools detailed the following:

e Ensuring equitable, free access to library materials for all students, parents,
staff and members of the school community.

e Working collaboratively with teachers to provide the best possible
instructional environment for all students.

e Teaching students an appreciation for reading.

e Providing opportunities for students, faculty and staff to become effective
users of ideas and information.

e C(Creating and integrating learning activities which will develop an
understanding of the organization, selection, use and presentation of
information.

e Participating in professional committees at our individual schools and at a
district level, such as literacy, technology and school improvement teams.”

2.3.2 Forsythe Media Center Goals

Chmura confirms the previously stated AAPS missions and objectives yet also bases
her efforts on the idea that the media center is there to support students’ assignments
through collaboration with teachers and new technologies. This means keeping up
to date with the curriculum requirements set by state standards, and understanding
how teachers implement standards in their individual classroom assignments.

Collaboration with individual teachers takes place in a variety of manners; some
teachers actively pursue collaboration with library staff and resources, while others
pass information learned to their students while carrying out assignments. Finding
time and incentives to collaborate with faculty is a challenge for librarians at any
level. It is important for librarians to approach collaborating teachers with specific
strategies for providing benefits to both programs, whether at the elementary,
middle, high school, or collegiate level.’

The number of teachers she has worked with throughout the four years she has
worked in the school has varied from year to year, but on average she collaborates
with about 60% of teachers in the building.’

No matter how FMC staff hears about class projects, they are committed to serving
the community through collection development. In order to do this, Chmura takes
careful notes on student research projects to plan purchases to keep the media center
collection current on teacher projects, assignments and student interests.

®“Recommended Guidelines and Resources for AAPS Library Media Centers,” p. 2.
6 Scott, Kathleen. Washtenaw Community College. Lecture. 20 January 2012.
” Chmura, Personal interview, 7 February 2012



This effort is best reflected in her desire to update the nonfiction science section of
the collection to make it a relevant resource for student’s participating in FMS’s
yearly Forsythe Science Fair, a competitive event where students create and show a
science experiment, a model or a collection. Students are encouraged to explore
topics that they find interesting to learn more about how scientists work. Many of
the science related books in the FMC are dated and do not explore current theories at
the forefront of scientific discovery. Chmura communicates with the science
teachers involved in the FMS Science Fair to develop the science section by
acquiring titles on science fair topics that students show interest in, as well as
maintaining older titles that the science teachers feel are important to keep in the
collection.®

Chmura is the leader of the technology committee at FMS, she is responsible for
reviewing existing and suggesting new technology equipment and services for the
building. She is currently serving her first year on the AAPS’s Technology Planning
Committee, which is charged to develop a district spending plan for technology bond
dollars.” Chmura has also been a district Technology Integration Coach (TIC) at
FMS for 3 years. For this position she is required to go to district training to learn
about trends in creative information usage (ie. podcasting, iMovie editing, group
commenting) and then share this information with teachers in her building to
encourage student interface with new technologies.

2.4 Patron Information

The FMC is part of the Ann Arbor Public School system. This system has 20
elementary schools, 5 middle schools, 1 K-8 school, 3 high schools, and 3 alternative
high schools.

There are also preschools, and an adult education program. The FMC serves
approximately 662 students, grades 6-8, and 38 full-time collaborating teachers.

The median family income for Ann Arbor, MI is $85,110 based on a total of 21,002
households.'’ The median family income for the state of Michigan is $60, 341 with a
total of 2,553,979 households.'" In Michigan, 88.7% of the population that is 25
years or older have a high school education, but only 25% of those have bachelor’s
degrees.'” In Ann Arbor, MI, 96% of the population that is age 25 or older have a
high school education, and 77% have bachelor’s degrees."> Overall, Ann Arbor
residents’ socio-economic status and educational attainment levels are quite higher
than state averages. This can be especially seen at FMS according to the relatively
low rate of students receiving free or reduced lunch, which is a marker of low-
income families. FMS has the second smallest percentage of students receiving

® Chmura, Personal interview, 7 February 2012

o Chmura, Personal Interview, 7 February 2012

'%US Census: Ann Arbor, MI Economic Characteristics
" US Census: Michigan Economic Characteristics
'2US Census: Ann Arbor, MI Social Characteristics
3US Census: Michigan Social Characteristics



these services at 18.9%. Table 2.4.1 puts this data in the context of the greater
community.

Indicator Year Forsythe Scarlett Clague Tappan Slau:
Total Enrollment 2011 662.0 573.0 715.0 718.0 '
% of Students Receiving Free or Reduced Lunch 2011 18.9 50.3 16.4 23.3
MEAP Reading 2010 90.9 83.4 94.6 91.2
MEAP Math 2010 91.7 83.6 96.6 92.2
6th Grade MEAP Reading 2010 92.6 85.6 93.9 92.1
7th Grade MEAP Reading 2010 88.5 79 93.1 90.8
8th Grade MEAP Reading 2010 91.5 85.1 96.9 90.7
6th Grade MEAP Math 2010 95.3 88.9 96.8 94.5
7th Grade MEAP Math 2010 90.7 81.1 96 90
8th Grade MEAP Math 2010 89.2 80.4 97 92.1
MDE State Ranking 2010 85.7 71.7 92.7 93.7

Created by Community Research Institute
http://www.cridata.org
Downloaded: 02-22-2012 08:26 PM

Table 2.4.1 AAPS Result Comparison

As shown in Table 2.4.1, Forsythe is roughly in the middle in terms of enrollment
for all of the schools in the district. It also performs relatively similarly with the
other schools in the district. It is a good school to look at in terms of representing
district averages.

Referenced in Table 2.4.2 below is a comparison of the Fall 2011 Michigan
Educational Assessment Program (MEAP) state and Forsythe Middle School results.
MEAP is a state mandated testing process that measures student achievement and
growth in subject areas in accordance with state and national standards. The
percentages represented are the combined Advanced and Proficient scores for each
subject area. Level 1 is characterized as Advanced, and defined by MEAP as:

“The student's performance exceeds grade level expectations and
indicates substantial understanding and application of key concepts
defined for Michigan students. The student needs support to continue
to excel.”

Level 2 is Proficient and defined by MEAP as:

“The student's performance indicates understanding and application
of key grade level expectations defined for Michigan students. The

10



student needs continued support to maintain and improve

214

proficiency.
Grade 6 Grade 7 Grade 8
Reading | Mathematics | Social | Reading | Writing | Mathematics | Reading | Mathematics | Science
(%) (%) Studies (%) (%) (%) (%) (%) (%)

Result (%)
Location
FMS 87.3 71.8 62.6 83.4 81.2 67.1 80.4 52.1 34.8
State of 67.0 37.0 28.0 60.0 47.0 37.0 61.0 29.0 16.0
Mi

Table 2.4.2: FMS MEAP Result: Representing comibned Advanced and
Proficient scores's

As evidenced in Table 2.4.2, Forsythe performs far above the Michigan state
average, notably in Reading and Mathematics. Taking this into consideration, it is
important that FMC consider enrichment materials for their students, beyond the
basics.

2.5 Services

Aside from housing the collection and computer lab, the FMC offers other services
through a strong online presence. Students are able to access the catalog online and
place holds on items in the collection from remote locations by using the library
website. Through the FMC website, the media specialist also solicits student
feedback and provides access to helpful electronic pathways for research sources,
arranged by subjects or special projects. Students can find links to teacher websites,
media center check-out policies, pathfinders, and reviews for readers’ advisory
services. The media specialist also encourages students to participate in trivia
contests, which are prominently displayed on the media center homepage.

Teachers take advantage of library services by signing up their classes for FMC
usage; through an entire class visit, a small group visit, or a book checkout session.
The sign-up process is facilitated through a Google Documents calendar that
Chmura modified from a similar document in use at Tappan Middle School in Ann
Arbor, MI (see figure 2.5.1). All teachers have editing access to the document and

" Performance Standards, Performance Level Descriptions, Mathematics Overlay Sheets,
http://www.michigan.gov/mde/0,1607,7-140-22709 31168 31773---,0 Performance Standards,
Performance Level Descriptions, Mathematics Overlay Sheets0.html

'® MI-School Comparison Charts, http://splash.mi-school.net/gvsucso/compare.aspx

11



are asked to email Chmura two days in advance of their scheduled time so she can
determine what needs to be provided by the FMC to fulfill the teachers’ usage needs.
Before the Google document was created, all scheduling was done by teacher sign-
up on a paper calendar located in the FMC; however the updated electronic format
has not eliminated face-to-face communication with teachers regarding scheduling.

If a teacher is visiting the Media Center with their entire class, the teacher remains in
the FMC with their class. With teacher permission, small groups of 5-7 students and
individual students are allowed to visit the FMC unaccompanied. These children are
required to sign in and out of the FMC, to let the staff know the purpose of their visit
and to explain what they are working on. These interactions provide Chmura with
valuable insight into how she can assist students while they are in the FMC.'°

B Salari Fie Edt View Motory Beckmarks Wndow Melp — (DD S BT e Mo mIEAM Q
"o A5 Madha v & Covmputer Saga- ot 205112

FMS Mecia Cir & Computer Sign-out 2011-12

Media, Lab, & Cart Sign-out

Mon.,
Contor - CatC 2
Lab | LabB Can 2 CanB CatD (16 DVDNVCEDVIWCHDVIWCED
b ey Mot Coater) I T 3363 | Ipieped Top nptope Top o ey MphpTop | 1 n o
. Media, Lab, & Cart Sign-out
ues.

[ L

Figure 2.5.1: Media Center Sign-Out Sheet, Google Documents

Through the web-based scheduling document, teachers can also sign out two
computer labs, with 32 Mac desktop computers each, for classroom use. Laptop
carts are also available for teachers to use in their own classrooms. The FMC
provides two carts with 32 Mac laptops and one cart with 16 Mac laptops. These
laptops can also be checked out one-at-a-time for individuals on an as-needed basis.
VHS/DVD combination video players, televisions, and overhead projectors are also
available for reservation online and connect to pre-existing projection/sound systems
in each classroom. The dual-format players have eliminated the need to purchase
DVD titles to replace relevant VHS titles already in the collection.

16 Chmura, Personal interview, 7 February 2012.
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Various kinds of equipment are available in the FMC for students and teachers to
drop in and use without prior permission. These include 14 Mac desktop computers,
2 laser printers, and a laminator (for teachers/staff use only).

The students also use the FMC to take the Scholastic Reading Inventory (SRI) tests
online. These tests help students calculate their lexile number, which indicates their
reading level; however students do not have to check out materials based on that
number.

The FMC provides space for meetings to occur after school hours. The Homework
club, school staff, Knowledge Master team, and Quizbowl teams have all been

known to utilize the space after hours.

2.6 Physical Space

-~
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Figure 2.6.1 Forsythe Media Center Floorplan
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The FMC serves as a classroom and as a browsing library. It is a welcoming, bright,
and well-organized space (Figure 2.6.1). As one enters from the south end of the
FMC the eye is directed to the book display cases (1) which are created by the
library clerk. These are themed displays and all books on display are available to be
checked out.

The circulation desk (2) contains the circulation computer (3), book drop, individual
student use sign-in sheet, supplies and prominent, regularly updated book displays.
Re-shelving carts (4) are located next to the circulation desk. The student printing
area (5) is to the right of the circulation desk.

Bookshelves containing DVD collection (6) and VHS collection (7) for teacher
check out precede the AV equipment (8) room where the computer carts (9) are also
stored. Low, along the walls towards the media specialist’s office is where the
fiction and nonfiction audio books (10) are displayed. The fiction area (12),
arranged alphabetically by author, occupies the northeast corner of the FMC. All
serial fiction (11) books, arranged alphabetically by author, are displayed separately
on the three low bookshelves in the center of that area.

A cozy reading area (13) occupies the space along a sunny, window wall. Here, a
pull-down projection screen is viewable in the group instruction area (14). Tech
stations with desktop computers are available here for student patrons. Located in
the center of the room, tables fitting four students are clustered together to facilitate
instruction and collaboration.

Directly surrounding the instructional space are shelves with the general reference
collection, including dictionaries and encyclopedias. Individual study areas (15) are
situated both within the nonfiction area (16), shelved according to the Dewey
Decimal System, and the fiction area and for small group work. A collection of
books specifically developed for the science fair (17) is located along the lower wall.
Weeding carts (19) are stored here, but are used throughout the library. Fiction and
nonfiction books for specific student reports (18) and the graphic novel collection
(21) are located along the lower outside wall of Computer Lab A (20).

The laminator (22), for teacher and staff use, is stored in the southwest corner of the
FMC and is screened from view by a large cupboard. For photos of the FMC, refer
to Appendix C.

2.7 Collection Information

The catalog of the FMC collection is available publicly online via the media center
website. The main print materials in FMC are organized into three categories:
fiction, serial fiction, and nonfiction. Table 2.7.1 details the numbers and
percentages of books in each category, as well as the average publishing year of the
materials within that category. The collection predominantly consists of print

14



materials as the librarian promotes the use Michigan ELibrary and Ann Arbor Public
Library resources as opposed to duplicating materials that are already available to
patrons. The FMC website also includes pathfinders for online student resources.
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Category Listings Average Publishing Year Items % of Collections

General Fiction 1998 2166 19.42
Reference 1989 1069 9.59
Biography 1991 997 8.94
Professional 1999 212 1.90
Easy 2003 122 1.09
ANV 1995 527 4.73
Series 2001 1618 14.51
Totals 1993 6711 60.18

Table 2.7.1: Collection Analysis by Category?”

The media specialist selects all books personally, through various review sources
and student recommendations (which are provided both in person and through an
online form). The primary focus of recent collection development is on nonfiction
selection. Chmura describes the current nonfiction collection as “outdated” and it
requires significant updating to support the newly implemented Capstone cross-
curricular research project and the science fair within Forsythe Middle School. This
assertion is clearly illustrated in table 2.7.2 where, on average, books in these
categories are significantly older than the average student patron, born in 2000.
Since the average science book in the collection was published in 1986, it is highly
improbable that materials will be up-to-date or even entirely accurate. Chmura’s
efforts can be clearly seen in comparing this data to the data from years past when
the average age of the collection was 1976."®

K “Analysis Overview: Forsythe Junior High School,” TitleWise Collection Analysis. Generated 7
February 2012

18 “Analysis Overview: Forsythe Junior High School,” TitleWise Collection Analysis. Generated 1
October 2003.

16



The Hundred Divisions Average Age Items % of Collection
000 Generalities 2002 56 0.50
100 Philosophy & Psychology 1989 77 0.69
200 Religion 1975 69 0.62
300 Social Sciences 1989 781 7.00
400 Language 1978 28 0.25
500 Natural Sciences/Mathematics 1986 615 5.51
600 Technology 1988 554 4.97
700 The Arts 1991 649 5.82
800 Literature & Rhetoric 1979 391 3.51
900 Geography & History 1988 1221 10.95

Division Totals 1987 4440 39.82

Table 2.7. 2: Collection Analysis (by 100s)"

2.7.1 Collection Strengths and Weaknesses

Chmura has put significant effort into making sure the books that interest students
the most, serial fiction, are placed in a single location. Serial fiction is consistently
popular within upper elementary and middle school age groups.”’ Separating the
series from the regular fiction titles gives students a central location to find the next
book in a grouping and to browse for similar titles.

A current weakness of the collection is the nonfiction section. Chmura reports that
the collection is in dire need of weeding, and puts a great deal of effort in developing
this collection. Chmura actively weeds throughout the day as she is working, though
does not have the time to go through the entire collection on her own. To that end,
she uses directed volunteer to help, guided by written instruction (Appendix D). Of
course, librarians must be cautious of the fine line between selection and
censorship.”' Therefore, even when others weed items, Chmura reviews selections
made by volunteers before making final decisions. She has complete autonomy in
removal decisions but considers usage statistics, replacement availability, and
teacher needs to justify removing titles from the FMC.

19 “Analysis Overview: Forsythe Junior High School,” TitleWise Collection Analysis. Generated 7
February 2012.
20 Rossi, Jane. Classroom Lecture, 16 March 2012.

2 Dennis, Scott. Classroom Lecture. 27 January 2012.
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For each title that is removed from the collection, a document slip is created and
placed in the book that includes circulation statistics for the specific book and
circulation statistics for any other copies of the same title in the FMC. All of these
efforts adhere to the AAPS weeding policy within the AAPS development policy
(see Section 5). In order to reduce waste, Chmura is looking into collaborating with
the FMS Language Arts department to develop an “erasure poetry” lesson where
students would utilize the removed titles to create new works of art.**

2.8 Forsythe Middle School Budget

The FMC budget is split in two general categories, audio-visual (AV) and books.
The budget is mainly spent to obtain new print materials; the book budget is
significantly larger than the AV budget. The Media Specialist is autonomous in her
selection of materials within the district collection development policy. The AV
budget goes toward non-print materials, including videos and curriculum materials.
Library equipment generally does not come from that budget.

For the past four years, Chmura’s starting budget has allocated that between $11-$12
dollars is spent per student.> Based on the current enrollment of 662 students, the
maximum budget could be $7,944. However, there is a fluctuation in the budget of
approximately $.30 per student due to enrollment calculations.

Chmura states that media specialists are asked to hold back about $200 each
semester based on “Count Day” numbers.”* “Count Day” is when the schools
officially take attendance of all of the students. That number factors into the
financial budget for the district, and helps decide how to allocate the budget. The
budget has been reduced each year $50-$500, and according to Chmura, this current
year’s budget saw the biggest decrease in years.”

In order to earn additional funding for the library, Chmura hosts books fairs through
Scholastic. The media specialist is in charge of planning and running the fairs, and in
return is compensated by receiving a percentage of the profits generated from sales
or by accepting “Scholastic Dollars” as company credit.”® In the past, she has held
two fairs per year, but this year, she will only host one. Usually Chmura chooses to
use “Scholastic Dollars” instead of accepting direct income. “Scholastic Dollars”
are spent directly on paperbacks and prizes from Scholastic. The titles that Chmura
chooses to purchase from Scholastic in this manner are extras of very current and in-
demand books that don’t need to be in hardcover or library binding. The prizes
obtained from these book fairs are used as giveaways for when students answer
library trivia questions correctly. The profit has also gone towards providing reading

= Chmura, Personal Interview, 7 February 2012
23 1, .
Ibid.
 Ibid.
% Ibid.
% Rossi, Classroom Lecture, 16 March 2012
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recovery classes with a book from the fair, or to supplement students with financial
difficulties.”’

Chmura has full control of how the budget is spent on purchasing different materials
for the library. With the shrinking budget, Chmura has had to prioritize the
distribution of funds among the several formats of reading materials in the library.
Magazine subscriptions, such as Nintendo Power, have been cut this year due to
inappropriate content and their lack of durability. Newspaper subscriptions are also
low on the priority list because most of the articles can be read for free online.
Chmura also does not spend her scant funds on expensive database subscriptions
because both the Michigan ELibrary and the Ann Arbor District Library offer free
access to electronic databases. Chmura chooses to privilege new books, both fiction
and nonfiction, at the top of her priority list.”®

2.9  Staff of Forsythe Media Center

FMC has one full time staff member who reports to the school principal and the
media specialist. Chmura is responsible for collection development decisions, library
instruction, and collaboration with school faculty. She decides which items to
purchase for the library and plans and implements lessons when teachers sign up for
lessons for their classes. She is also responsible for maintaining the relevancy of the
collection through weeding and analyzing its use.

Chmura also supervises a part-time clerk who processes new items to the collection,
performs clerical work, and prepares materials for circulation. Additionally the clerk
manages shelving and circulation and performs simple reference tasks. Three parents
also volunteer to help in the library by shelving books, assisting with circulation, and
performing other minor tasks as needed.

2.10 External Relationships

As a member of AAPS, the FMC receives a significant amount of autonomy in
making collection decisions. Currently there are no programs in place for
collaboration with other school media centers; however middle school media
specialists are currently considering options for sharing their collection development
responsibilities and ideas.

Chmura has maintained a positive relationship with the Follett Corporation and
places importance on the products and services they provide. The online catalog of
the FMC incorporates Follet’s Destiny Quest, and Chmura boasts of the helpfulness
of Titlewave. Through Titlewave she is able to have the books catalogued,
processed, and shelf-ready. MARC records can also be sent electronically, which
makes it easier to integrate them into the library’s online catalog. Chmura is also

2 Chmura, Personal Interview, 7 February 2012.
% Ibid
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able to create lists of books and become aware of new titles through Titlewave. If
she does not order the book through Titlewave, she must process it herself.

The FMC has access to interlibrary loan (ILL) services with the other middle schools
in the district and with Ann Arbor District Library (AADL). However, Chmura is
more likely to refer her students directly to the AADL.*” Materials circulated
through ILL are subject to FMC check-out policies (see ILL policies within Section
5).

Chmura actively participates in district professional development days with the other
media specialists. Chmura also maintains an active presence on school library
listservs, such as LMnet where she is always on the lookout for new ideas to
improve the media center.

2.11 Discussion

During the interview, observation, and analysis processes, many notable pieces of
information came to the surface that illustrate the ways in which the role of the FMC
and media centers in general are changing. In the four years that Chmura has
overseen FMC, the library collection has undergone significant shifting, weeding,
and updating in accordance with the needs of Forsythe students and teachers.
However it is obvious, as seen through the average publication date of nonfiction
books within the collection coupled with the rise of internet access in schools, that
the internet has had a marked impact on nonfiction print collection development.
While books remain the focus of collection development efforts, teaching students
how to research online and evaluate web resources has become an important role of
school media centers in the 21st century. FMC has become less of a place for
materials borrowing and consumption and more of a place for teacher-librarian
collaboration and student interaction.

2.12 Conclusion

Overall, the FMC collection, presided over by the media specialist, Michael Chmura,
has undergone many changes in recent years and continues to be updated regularly.
The Media Center serves students, grades 6-8, who are performing above Michigan
state averages in all subjects. It also provides materials to support teacher
instruction. Working within budget restraints and curriculum requirements, Chmura
has worked relentlessly to make the library an appealing environment for students to
use, and an up-to-date resource center to support student learning. The
predominantly print-based collection caters to FMS students and staff members in
their attempts to reach state educational standards and create a community of
successful learners. This collaboration forms the basis of Chmura’s collection
development decisions.

% Chmura, Personal Interview, 7 February 2012.
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Appendix
Appendix A: Model Institution Contact Information

Model Institution
Forsythe Media Center (FMC) at Forsythe Middle School (FMS) in Ann Arbor, MI
School Contact Information

School address: 1655 Newport Road, Ann Arbor, MI 48103
Phone: (734)994-1985 (Main office)
Website address: http://forsythe.a2schools.org/

Media Center Contact Information

Media Specialist: Michael Chmura

Contact email: girlmike@umich.edu

Phone: (734)994-1985 ext. 32443

Website address:
http://forsythe2.aaps.k12.mi.us/chmura/FMS Media Home Page/Home.html
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Appendix B: Interview Questions

Interview Questions for Mike Chmura
Media Specialist at Forsythe Middle School

Introduction

Hello, my name is __ and my partner(s) names are _, ,and . We’re here to
ask you questions about the FMS MC generally and the collection development
activities specifically. My partner will take notes during our
conversation. If at any time you feel uncomfortable with a question, please feel free
to tell us you’d rather not respond, or that you’d like your response to be off the
record. Should I ask you a question for which the answers are written
documentation or the web site or in the form of annual reports, brochures, flyers,
etc., if you would share with us this documentation, then we could consult it for the
answer and move onto the next question.

Mission, Goals, and Objectives

How do the mission statements or goals and objectives for your library differ from

that of the district?

What additional goals not mentioned in the district mission statement might apply to
your library?

Historical Information
Tell us the history of Forsythe Media Program
How has the library changed since you have been here?

Patron Demographics, Services, and Community
Tell us how individual students, groups of students, classes, and teachers use the
Media Center.

Collection Considerations

What kind of access do your patrons have to the collection (can they only come
during certain hours, or with a class, etc)?

How do you collaborate with other members of your educational community?

What services does the library provide to students? staff? administrators? parents?
Tell us about Forsythe's collection. What are its strengths? What are its weaknesses?
What are its unique qualities?

External Relationships

What relationships do you have with external organizations, such as vendors, firms
for providing library services (i.e. processing materials)?

Tell us about your relationships with other School Media Specialists or libraries in
your district. Do you share resources, etc?

Staffing
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Do you have an organizational chart that you could walk us through? If no, then:
Could you tell us about any help you have at your library? Who else do you work
alongside to maintain the media center?

How do you recruit help for your library?

How are staff/volunteers trained to use/help in the media center?

How many person hours does your staff contribute to your library per week?
What are the duties your staff fulfill for you?

What is the oversight from the district Media Center program?

Budget Considerations

Please walk us through the budget explaining the most important line items. If no
budget, or information about the budget is available due to restrictions:

Could you please expound on how your budget affects your collection development.
What percentage of your budget goes toward collection development?

Besides collection development, what other areas or materials is your budget
supposed to cover?

Documentation

Do you have examples of published documents such as mission statements, floor

plans, budgets, organizational charts, user analyses, etc. that we can access?
How can we obtain these documents?

23



Appendix C: FMC Photo Tour Photos

See map in the physical description to gauge relative locations and scale.
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. Graphic Novels

Appendix D: FMC Weeding Instructions for Volunteers
Source: 2/7/12 interview

Criteria for Removal of Materials
It is the responsibility of the media specialist to evaluate the resources in the media

center for removal.

e Some of the criteria for removal include, but are not limited to:
Relevance to the curriculum

Copyright date

Condition of resources

Date last circulated

Reading/Interest Level

Authoritativeness/Accuracy

Obsolete content or material type

Multiple copies
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Item Reviews
Forsythe Middle School Media Center
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3.0 Item Reviews for Forsythe Media Center

3.1 Introduction to Reviews

The FMC collection primarily serves students ages 11 to 14, grades 6-8, through a
variety of print materials in a wide range of reading levels.** The media specialist
maintains complete autonomy in collection development and does so using a more
anecdotal policy by privileging staff and student suggestions. This has resulted in a
collection composed almost entirely of print materials and a renewed effort in
obtaining updated nonfiction titles to support student projects. These reviews
highlight a wide variety of formats to consider: print, DVD, audio Playaway, and
periodical, to expand the collection of the FMC in a manner that is consistent with
student interests.>’ The reviews also take into consideration the size of the FMC and
the appropriate reading and interest levels of its patrons.

3.2 Item Reviews

3.2.1 Item 1: NOVA ScienceNOW Complete Season #4

Title: NOVA ScienceNOW Complete Season #4
Publisher: WGBH Educational Foundation

Place: Boston, MA i e T e
Description: Season 4, set of 8 DVDs with supplementary & P
teaching materials (PDF) : Tﬁ?

ing Carbon

Q€ &

rankia Ghe S

Format: DVD-ROM

ISBN: (not available for 8 DVD Set) Item #11696662 sku#
10458265

Price: $79.99 (individual DVD: $19.99)

Collection: Nonfiction DVD Collection

Audience Level: Grades 4-8

Length: 56 minute episodes

Summary: This video presentation goes behind the scenes of complicated,
contemporary scientific theories and research projects that students can easily relate
to and understand.

Synopsis: Each episode of NOVA ScienceNOW increases awareness and
understanding of cutting-edge science theory while encouraging student engagement
in varied science-related activities. Episode #4: "Picky Eaters, Capturing Carbon,
Sea Lions and Walruses and Profile: Sangeeta Bhatia," profiles a scientist whose
interest in science was sparked at a very young age. She continues to encourage
young, female students to engage in scientific inquiry. The episode also showcases

%0 Reading level data in Titlewise.
31 Chmura, Personal interview, 7 February 2012.
%2 Hoffert, Barbara. 2007. “Who's selecting now?”. Library Journal 132, 14 (September 1): 40-43.
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the participation of an entire 8th grade class in a DNA experiment on taste
preferences.

Evaluation: Episodes are fast-paced and provide teachers with the ability to choose
from varying topics that relate to current classroom projects. Not all chapters in
each episode include a solution to the problem proposed, which provides students
with the opportunity to develop their own solutions. Teaching materials included on
each DVD provide examples of classroom activities and resources that correlate with
the topics.

Comparison with similar/competing titles: The FMC currently has 3 other NOVA
titles in its VHS collection: The Shape of Things (1988), Earthquake (1992), and
Medieval Siege (2000). There are 24 other science related movies in the collection,
only one of which is a DVD. Unlike the similar Bill Nye, the Science Guy series (not
owned by the FMC), which is popular with many teachers, the NOVA ScienceNOW
series explores topics more thoroughly in order to cultivate interest and involvement
of students.

Purchase Recommendation: Medium

Many of the science related books in the FMC are dated and do not explore theories
at the forefront of scientific discovery. The NOVA ScienceNOW series explores
current topics that students involved in the FMS Science Fair will find interesting
and informative. It is not a high priority, due to the fact that many NOVA
ScienceNOW episodes are available free online at http://video.pbs.org/.

Other reviews:
Common Sense Media
http://www.commonsensemedia.org/tv-reviews/nova-sciencenow

The New York Times
http://www.nytimes.com/2008/07/23/arts/television/23nova.html

Jennifer Colby is a master’s candidate at the University of Michigan’s School of
Information with a concentration in School Library Media and Library and
Information Science. She is currently earning a K-12 teaching certificate.

3.2.2 Item 2: The Notorious Benedict Arnold

Title: The Notorious Benedict Arnold

Author: Steve Sheinkin

Publisher: Macmillan, 2011

Description: 5 1/2 x 8 1/4 inches, 352 pages, Black-and-
white maps

Format: Hardcover

ISBN: 9781596434868

Price: $13.59

"
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Collection: Historical nonfiction, Biography

Audience Level: 5-7 Grades

Summary: The true story of the notorious Revolutionary War traitor, Benedict
Arnold.

Synopsis: Sheinkin pulls together years of research to uncover the truth behind
notorious traitor, Benedict Arnold’s tumultuous years on both sides of the
Revolutionary War. Sheinkin paints a conflicted picture of the famous spy,
desperate for acknowledgement (and payment) for his heroics. Sheinkin draws
quotes from primary sources and provides an extensive reference list at the back of
the book.

Evaluation: This engaging narrative is illuminated by vintage-looking maps to
illustrate the major battles Arnold participated in. This book will teach young adults
(and adults alike!) to appreciate the sometimes-flawed heroes that fill history books.
The narrative could have been improved with an insight into Shenkin's process,
including his archival research and a tour of all of the historical hotspots, though
overall an excellent book and well worth the recognition it has received.

Comparison with similar/competing titles: This book truly reads like a novel, and
certainly not like any history textbook students will be used to. Sheinkin also
includes an in-depth bibliography, a new trend in YA nonfiction, giving readers a
good place to start if they want to know more or to understand his process. Though
not required in the genre, it is a great practice to model research skills to students.
Other books that model this have recently received recognition, including Tanya Lee
Stone’s The Good, the Bad, and the Barbie, and Candace Fleming’s Amelia Lost.
Both Stone and Fleming describe their process more thoroughly within the text.
Forsythe currently holds none of these volumes.

Unlike many nonfiction books for this age group, Sheinkin does not include much
visual material in this volume. The maps he includes help readers understand
complex battle strategy, though more visuals, particularly of key figures, could only
help readers get a better picture.

Purchase Recommendation: Medium

Though Forsythe already has a strong historical nonfiction collection, this book has
the potential to engage students who do not typically turn to nonfiction. Because it
reads like fiction, it will attract the group of middle school boys who are already
interested in war history and who are hard to grab in general. This book does not
receive a high recommendation, however, because Forsythe already holds four other
books about Benedict Arnold. Though this title is engaging, it may be redundant to
the collection.

Other reviews:

School Library Journal
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http://www.syndetics.com/index.aspx?isbn=9781596434868/SLIREVIEW .html&cli
ent=anarp

Booklist
http://www.syndetics.com/index.aspx?isbn=9781596434868/BLREVIEW html&clie
nt=anarp

Naomi Herman-Aplet is a master’s candidate at the University of Michigan’s School
of Information. She holds a master’s degree in teaching from Dominican University
and is a_former middle school teacher.

3.2.3 Item 3: The Future of Us

Title: The Future of Us

Author: Jay Asher, Carolyn Mackler

Narrators: Steven Kaplan, Mary Ellen Cravens
Publisher: Penguin Audiobooks, 2011

Description: 6 hours, 58 minutes, 7.3 x 5.5 x 1 inches
Format: Prelaoded Digital Audio Player (Playaway)
ISBN: 1616571330

Price: $54.99

Collection: YA Fiction, Audio, Playaway

Target Audience: Grades 7-9

Summary: Two high school students from 1995
install AOL on their computer and gain access to their
Facebook profile pages from fifteen years in the future.

Synopsis: Jay Asher and Carolyn Mackler bring forward a fascinating question; if
you were able to see our future Facebook posts in 1995, what would you think of the
life you lead today? This is exactly what happens to Josh and Emma, high school
sophomores who unwittingly download a free AOL sample and gain access to their
Facebook pages in 2010.

Evaluation: The 1995 world Asher and Mackler create will make older readers
smile, and will make all readers think about how we use social networking
technology. The narrative, which switches perspectives between the two characters,
is fast-paced and engaging. This book is a wonderful thought experiment and a great
coming-of-age story.

The narrators, Steven Kaplan and Mary Ellen Cravens, read clearly and with
emotion. Both of the voice actors are in their twenties, giving the recording an
appropriately youthful sound for the content they are reading.

Comparison with similar/competing titles: The novel itself is engaging and

unique in the genre. This is a piece of science fiction that will appeal to girls and
boys alike.
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The format itself comes with strengths and weaknesses. The Playaway device
allows users to check out the audio file already loaded and ready to listen to. This
means much greater ease of use by patrons, and much less stress for library staff. It
also means that in schools with iPod policies, students can still have access to audio
media.

Because the media comes loaded in the device, however, it means that there is little
flexibility for the media; the books can not be removed or changed. Therefore, it is
important to select the media carefully, to make sure it is worth the higher cost.

Purchase Recommendation: Low

Though the currently existing hardcover edition of this volume is highly
recommended, the Playaway version is not recommended for FMC. Though
Playaways serve in the developing profession of alternative media formats,”> FMC
purposefully builds this collection with items that will have longevity in use. There
is a great chance the book will be popular, however, it may not remain an interest
long enough to warrant the cost of almost $55. Forsythe only purchases a few
Playaway devices a year, and tries to ensure that these titles are broadly appealing
and with the hope that they can be used in the classroom, particularly with Special
Education students. Though an engaging read, it is not necessary to purchase it in
this format.

Other reviews:
(Note: reviews are for the hardcover edition)

New York Times
http://www.nytimes.com/2011/11/13/books/review/the-future-of-us-by-jay-asher-
and-carolyn-mackler-book-review.html

LA Times
http://articles.latimes.com/2011/nov/20/entertainment/la-ca-jay-asher-20111120

Naomi Herman-Aplet is a Master’s Candidate at the University of Michigan School
of Information. She holds a Master’s degree in the Art of Teaching from Dominican
University and is a former middle school teacher.

3.2.4 Item 4: Yotsuba&!

Motnl
iy
~—

Title: Yotsuba&! Volume 7

Publisher: Yen Press

Description: 208 pages, product dimensions: 5 x
0.8 x 7.5 inches, black-and-white illustrations.

wNm ey

% Harnish, Jody. Class Lecture. 23 March 2012.
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Format: Paperback

ISBN: 978-0316073257

Price: $11.99

Collection: Graphic novels, series

Target Audience: Grades 4-7

Summary: This manga series follows the daily life of an eccentric, adopted, five-
year-old child named Yotsuba. She learns and discovers new things every day with
the help of her father and friends.

Synopsis:

Green-haired Yotsuba confuses, yet entertains, her family and friends daily with her
naivety and antics. She lacks knowledge about commonplace practices and items
that a “normal” child should know about, so her friends and adoptive father
(frequently shown in boxer shorts) must teach her. The plot is anecdotal episodes.
Each of the seven chapters in the manga focuses on Yotsuba learning about one
thing. In this particular volume, Yotusba learns about: telephones, Respect for the
Aged day, fever, baking, doing errands, taking off, and ranches.

Evaluation:

The simplicity of the plot and Yotsuba’s quirky nature will delight readers of all
ages. Reluctant and beginner manga readers will enjoy this series because they will
be able to easily relate to the characters and situations. The artwork will also make
the audience chuckle. Yotsuba tends to have over-exaggerated features, such as
large, expressive eyes, and a huge head. Her antics will surely remind readers of
either a young sibling or neighbor and past childhood escapades.

Comparison with similar/competing titles:

While there are an abundance of manga titles for teens and for elementary students,
there is a dearth in manga titles suitable for middle school students. Even though the
main character of Yotsuba&! is a five year old, the cast of supporting characters are
the same ages as most middle school students. While the middle school students
will not directly relate to Yotsuba, they will be able to relate to the characters that
help Yotsuba.

This manga series is extremely versatile in its appeal to audiences. It is very gender
neutral, and has a universal theme and plot. Titles such as Dragonball, Kare Kano,
Pokemon, or Fruits Basket tend to only appeal to one gender due to the artwork,
themes and plots. These titles lack realistic storylines, which could alienate and
confuse the audience.

However, the simplicity, which is Yotsuba&!’s strength, could also be its weakness.
Middle school readers might want more complicated plots and characters because
they want to be challenged. Yotsuba&! is not a challenging read, but it is an
enjoyable read.

Purchase Recommendation: High

42



Yotsuba&! is a fantastic manga series. Students will be able to relate to the plot, and
enjoy the humorous tone and illustrations. Its simplicity allows the audience to
enjoy manga as a format, without some of the mature issues common in many
manga series.

Other reviews:

School Library Journal

La Counte, Scott. School Library Journal, November 2005, Vol. 51 Issue 11, p174-
174.

Blogger Reviews
- http://mangablog.net/2009/09/12/review-yotsuba-vol-6/
- http://comicsworthreading.com/2008/07/28/yotsuba-recommended-series/

Halley Todd is a master’s candidate in Library & Information Science at the
University of Michigan’s School of Information. She earned her Bachelor of Arts in
Secondary English Education.

3.2.5 Item 5: Muse Magazine

Title: Muse: The Magazine of Life, the Universe, and
Pie Throwing

Publisher: Carus Publishing

Description: 44 pages, subscription also includes
access to additional online content

Format: Magazine

Price: 9 Issues/1 year - $33.95, 18 Issues/2 year -
$57.95, 45 Issues/5 year - $124.95

Collection: Popular Magazines

Target Audience: Grades 5-7

Summary: Muse is a serial publication on science,
history, arts, and culture.

Synopsis: Every issue of Muse magazine focuses on a theme, which can be as
specialized as ancient culture or as open-ended as connecting with other people and
includes regular features such as Q & A’s with thought provoking reader questions
like “Why do all organisms have a ‘will to survive?’” (Feb. 2012).

Evaluation: Witty and insightful, Muse magazine is an award-winning serial
publication for middle school students. Articles engage readers in the most important
issues of our day in a way that is understandable and relevant for students. Without
being didactic, gimmicks like "spot the false story" trick readers into reflecting and
thinking critically about what they have read, and the magazine offers many
opportunities for readers to respond and contribute. Muse is a fascinating, quick
read for boys and girls alike that will surely cause readers to analyze the information
they encounter in new and interesting ways.
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Comparison with similar/competing titles: Comparable titles include 4sk, Know,
and Kids Discover, however Muse magazine is arguably at the top of this list.
Winner of 2010 Parents’ Choice Gold Award, the content is humorously engaging
but in a way that is specifically mature enough for middle school students (whereas
competitors cater towards upper elementary students). Contributors to Muse are
experts in their fields, including science, research, and other qualified professions,
and offer particularly fascinating insights in articles related to the theme of each
magazine. The layout and design of Muse magazine is also superior to its
counterparts. Graphics are cartoony and colorful, and the high-quality photographs
illuminate the message of each article.

Purchase Recommendation: High

Although the magazine reflects a slightly subversive and liberal bias, the magazine
seems like a great fit for the culture and community of FMS. One particularly
fascinating article in the May/June 2011 issue illustrated different ways to use maps
of the earth to visualize our global connections. One map pictured the number of
toys bought in each country; the next map pictured the number of toys made in each
country. Muse magazine would also be a great resource to point students toward in
order to spark ideas for the yearly science fair.

Other reviews:

While there are no professional reviews of this periodical on the market, WorldCat
indicates that 444 libraries, both academic and public, currently have this title in
their catalogs.

Shauna Masura is a Master’s Candidate at the University of Michigan’s School of
Information in Ann Arbor, MI studying School Library Media.

3.3  Critical Summary

Of the items that were reviewed, there are some that are more critical to the
improvement of the current FMC collection than others.

Manga, graphic novels, and magazines are the most important items because the
current collection is underdeveloped in those formats. The media specialist also
expressed frustration with those categories, and has difficulty deciding on suitable
titles for the library and patrons. Despite efforts to encourage patrons to suggest title
in the Manga and magazine series, the patrons often suggest inappropriate titles, or
forget to write down the suggestions. However, these are two very popular formats,
and students often express their desire for more material. The media specialist also
realizes that these formats engage reluctant readers and help promote reading for
leisure. The staff should collect materials in these formats, such as Yotsubad& !, more
actively and focus on purchasing a variety of items to help fulfill the needs and
wishes of their patrons. This will also help to strengthen the collection and increase
patron use.
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In a personal interview, the media specialist also mentioned her struggle finding
appropriate periodical material for students. Many of the magazines FMC
traditionally subscribed to have added inappropriate materials or advertising.
Student patrons frequently request magazines, so the media specialist found herself
pulled between two opposite forces. Muse was designed specifically with this age
group in mind. It carries high quality content that parents will be comfortable with
and that will engage students.

Improving the DVD selection is moderately important. FMC currently has an
established VHS collection. However, some of the information on the VHS tapes is
outdated. Improving the DVD collection with more current items, such as Nova
scienceNOW, will encourage more use by teachers. If the teachers come into the
library and borrow educational materials, there will be more opportunities for the
media specialist to form working relationships and learn what types of materials
teachers need. It is not the most important format to be collected, though, because
DVDs can be expensive, and there are other options for viewing educational videos,
including online streaming. However, staff should collect items in this format on an
occasional basis.

One of the current strengths of the collection is its historical nonfiction section. The
media specialist has spent a lot of time and budget on improvement, so it is very up
to date. Therefore, it is not critical for the staff to purchase additional items for this
section at the moment, even though this category sees high use with the Capstone
project. The staff should continue to be aware of new materials, such as The
Notorious Benedict Arnold, but not focus on them as a priority.

PlayAways are the least important items for the staff to purchase for the library.
They do have value for students, but they are very expensive. The cost of the
PlayAway reviewed, The Future of Us, was $55 on its own, which could impact
funds that could purchase multiple hardcover items. Therefore, FMC staff could
look into alternative audio formats that would not be such a strain on their budget.
Pointing patrons toward the Ann Arbor District Library’s audio collection will also
reduce this budgetary strain of maintaining a more complete audio collection.

The item review section is included to assist the FMC Media Specialist with
purchasing a variety of new titles and formats that would appeal to FMC users.
These recommendations are based on research provided by FMC working group and
align with the goal and mission of FMC.
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Science Fair Project Book Collection Profile

Image Source: blog.mlive.com
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4.0 Science Fair Project Book Collection Profile

4.1 Introduction to Collection Profile

4.1.1 Purpose & Overview

The purpose of this collection profile is to analyze the Science Fair Project Book
Collection (SFPBC) at the FMC by defining and describing the subcollection in
terms of Dewey Decimal Classification (DDC), age of materials by publication date,
and reading level.

FMC media specialist, Michael Chmura, created the subcollection. The official list
of titles is accessible through the media center’s online catalog, which can be
accessed through a link on the school’s Science Fair website.”* A portion of the
subcollection is shelved separately from the greater nonfiction collection to allow for
easier access to more popular titles. The goal of this collection profile is to provide a
baseline report of the existing subcollection to the FMC Media Specialist to assist
her efforts in organizing and developing this subcollection to become a more
effective resource for its users.

This subcollection consists of 216 books in the 100, 300, 500, 600 and 700 classes of
the Dewey Decimal Classification (DDC) system, one fiction book and two
nonfiction books that are not catalogued according to DDC call numbers.” The
FMC has 4,441 nonfiction volumes primarily in the 900s, 300s, 700s and 500s. The
SFC has 213 classified nonfiction volumes primarily in the 500s and 600s.

DDC DDC Subject # FMC | % FMC # SFPBC | % SFPBC
Class

100 Generalities 56 0.50 7 3.0
300 Social Science 781 7.00 2 1.0
500 Science/Math 615 5.51 166 78.0
600 Technology 554 4.97 35 16.5
700 Recreation/Arts 649 5.82 3 1.5
Total N/A 2,655 23.8 213 100.0

Table 4.1.1 DDC Classes of FMC Collection and SFPBC

Table 4.1.1 shows the number of titles and percentage of total titles in the DDC
classes represented by the SFPBC compared to the number of titles and percentage

3 «Science Fair,” Forsythe Middle School Catalog.
http://library.wash.k12.mi.us/cataloging/servlet/presentbooklistform.do?&sort=3 &descend=false&d
ateDescend=true&page=-
1&doNotSaveSearchHistory=true&total Count=224&collectionType=0&listID=99250

% From review of FMC online catalog of SFPBC, 24 February 2012.

47




of total titles in the DDC classes represented by the SFPBC in the FMC nonfiction
collection. Nonfiction represents a quarter of FMC’s holdings, though the SFPBC is
only 8% of the total nonfiction collection, and just under 2% of the total collection, it
is an important collection because it builds on one of FMC’s central missions, to
serve instructional development in classrooms.

The following research questions were considered to establish a baseline report for
this subcollection:

e How comprehensive is the SFPBC collection within the Dewey Decimal
Classification (DDC) and also in relation to science fair topics?

How old is the SFPBC?
What is the SFPBC's reading level?

4.1.2 Importance of the Science Fair Project Book Collection

The annual Forsythe Science Fair is a competitive event where students in grades 6-
8 create and show a science experiment, a model or a collection. Students are
encouraged to explore topics that they find interesting to learn more about how
scientists work. Students learn more about their chosen topic in the process of
researching, designing, and carrying out experiments; organizing data and drawing
conclusions; and planning and completing displays. It is hypothesized that many of
the books in the FMC SFPBC, which are meant to assist students in the learning
process, are dated, are inconsistent with the reading levels of FMS-aged students,
and do not provide FMS students with the depth of knowledge necessary to explore
current theories at the forefront of scientific discovery.* The purpose of this report is
to answer questions about the breadth, age, and reading level of the SPPBC.

4.1.3 Background of FMS Science Fair

The FMS Science Fair is a major, school-sponsored event that garners continued
support from the Principal, Vice Principal, and a long-time FMS Science Fair faculty
sponsor. It is a great opportunity for FMS students to learn science hands-on, and to
share what they have learned with others. “It has been the largest middle school
science fair in Michigan, with more than 250 projects, approximately 300
participating students, more than 50 judges, and more than 70 parent volunteers.
Students from all grades conduct experiments or do scientific research, and submit
projects for judging. The Forsythe Science Fair takes place in mid-February, and is
open to all 6th, 7th and 8th grade students.””’ Medal winners (1st-6th places) in
each of the six categories plus a random bonus winner are rewarded with a science-

%«gcience Fair Website,” Forsythe Middle School.
http://www.aaps.k12.mi.us/forsythe.sciencefair/home#resources

¥ Forsythe Science Fair FAQs.
http://www.aaps.k12.mi.us/forsythe.sciencefair/files/fms_sciencefairfags.pdf
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related field trip later in the spring to such venues as the Detroit Science Center®.
Forsythe 6th graders are required to participate, and science teachers encourage the
rest of the student body to participate as well. While FMS staff members are
enormous supporters of this event, the fair is organized and run entirely by the
Forsythe PTSO.* Other participating school staff includes the School Secretary,
science teachers (along with their student teachers), PE teachers, language arts
teachers, teaching consultants/assistants, the school Media Specialist, the school
custodian, and Skyline HS volunteers.

The greater Ann Arbor Community also sponsors the event. Local merchants donate
food for judges and volunteers as well as coupons and candy for judge thank you gift
bags. Many dedicated and busy Forsythe parents volunteer in all aspects of the fair:
planning, soliciting donations, helping with printing and data management, set-up,
cleanup, buying and cooking, and working at the open house and award ceremony.
Approximately 50 scientific professionals from the community give their time as
judges to make the science fair a success. The Science Fair at Forsythe has an
admirable past and will have a bright future thanks to the teamwork and dedication
of the Forsythe and Ann Arbor community.*

In order for the FMS Science Fair to succeed the FMC’s SFPBC needs to be
constantly maintained to ensure that it provides the information necessary to support
student needs. This can be achieved by reviewing each year’s selection of student
science fair topics to compare with the relevant resources available in the existing
Science Fair subcollection. By doing so, the FMC Media Specialist can determine
where the existing subcollection’s strengths and weaknesses exist in order to make
improvements as necessary.

4.2 Methodology

In order to assess the subcollection, the FMC working group conducted a site visit in
the FMC on February 7, 2012. Chmura has designated an area of the library specific
to Science Fair materials, shown in Figure 4.2.1. This shelving unit houses only a
small portion of books that could be used, mostly directly related to the scientific
method instead of science reference books. The rest of the collection is shelved
within the subject area, according to DDC. The FMC working group’s initial review
of the subcollection showed two main weaknesses: size and age. There were not
enough books to fill the small case, and Titlewise data showed that the average
publishing date of the general science collection was 1986.*

% FMS Newsletter: F. orsythe Viking News, March 2010
http://forsythe.a2schools.org/forsythe.newsletters/files/forsythenewsletter0910 6 mar.pdf

% Forsythe Science Fair FAQs
http://www.aaps.k12.mi.us/forsythe.sciencefair/files/fms_sciencefairfags.pdf

0 FMS Newsletter: F\ orsythe Viking News, March 2011
http://forsythe.a2schools.org/forsythe.newsletters/files/forsythenewsletter1011_06mar.pdf

4 “Analysis Overview: Forsythe Junior High School,” TitleWise Collection Analysis. Generated 7
February 2012
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In order to fully understand the collection, however, the FMC working group needed
a better understanding of the books pulled for science fair reference. To do this, they
turned to the online library catalog.

In preparation for the science fair, Chmura composed an online list of all of the
books in the collection that may be helpful for students. The media specialist has
made a concentrated effort to weed and build the science collection;* therefore this
list contains an accurate portrait of the science fair related collections. To assess the
holding, the FMC working group accessed the SFPBC on February 24, 2012 from
the online FMC catalog and chose four main factors to analyze the subcollection:
subject area according to DDC, relevance of material to science fair topics, age of
material, and reading level. For each factor, they organized the data recorded in the
catalog listing, according to its DDC, the publication year, and the target reading
level. Some reading levels were listed as a Lexile level instead of a grade level. To
make this data consistent, they converted Lexile levels to rough grade levels,
according to the “Stretch” text methods.*’ In order to determine the subcollection’s
relevance to recent science fair topics, the working group compared 2011 winning
topics to DDC categories. For topic titles without clear descriptions, the working
group made no attempt to connect with DDC, to spare the risk of incorrect data
correlations.

There were weaknesses in the data that the FMC working group used to perform this
analysis. The list of books was posted online underneath the science fair resources,

*2 Chmura, Personal Interview, 7 February 2012.
3 «Lexile to Grade Correspondence.” http://www.lexile.com/about-lexile/grade-equivalent/grade-
equivalent-chart/
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yet there was no indication of when or how this list was created, or when it was last
updated. However, this list is the resource that patrons use for information about the
SFPBC, which is why the FMC working group decided to use it as the baseline for
their analysis.

There were several inconsistencies with the catalog entries for these items. Many
titles were missing the reading levels, and some titles had the Lexile level listed but
no reading levels. One DDC classification number in particular, 574, had four books
classified using this number, yet, 574 is “not assigned or no longer used” in the
DDC. Two books, Experiments in Science and Science Projects You Can Do, are
not assigned a DDC number. Some titles were listed twice, and there is no indication
if that means there are multiple copies of the same title, or if the titles were just listed
twice. Some titles were missing the publishing date, but that information was found
using World Cat. Finally, a fiction book, Witchlanders, was included on this list.
Because of these errors, the working group decided to include 213 out of the original
216 on this list in the analysis.

4.3 Collection Analysis: Results
4.3.1 Dewey Decimal Classification

The science fair is an independent research project, so the materials should reflect a
broad range of topics to cater to student interests. Chmura remarked that some areas
of the collection were stronger while others were harder to build. For example, she
admitted difficulty in finding relevant material on mechanical physics materials, and
admitted that these books were out of date.** To that end, it is important to
understand which areas within the DDC 500s and 600s are strong, and which have
room to develop. These areas are essential to focus on, because they have the
strongest correlation to science fair topics.

DDC range | Subject # of titles % of titles
500-509 | Natural sciences & mathematics 70 42.0
510-519 Mathematics 4 2.0
520-529 | Astronomy & allied sciences 5 3.0
530-539 | Physics 44 27.0
540-549 | Chemistry & allied sciences 14 8.5
550-559 | Earth sciences 12 7.0
560-569 | Paleontology; Paleozoology 0 0.0
570-579 | Life sciences 9 5.5
580-589 | Plants 2 1.0
590-599 | Zoological sciences/Animals 6 4.0

Total N/A 166 100.0

Table 4.3.1.1 Numbers of SFPBC titles in DDC 500s

* Chmura, Personal Interview, 7 February 2012
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As shown in Table 4.3.1.1, the highest posted classes are 500-509: Natural sciences
& mathematics and 530-539: Physics. This means that students planning on
investigating these fields of astronomy, earth sciences, life sciences, plants, and
zoological sciences will have more opportunities to find a variety of perspectives for
their projects.

There are 166 titles in the 500’s class in the subcollection (see Appendix A), with a
strong concentration of 64 titles in 507 (Education, Research, and Related topics).
The books in this class contain general Science Fair project ideas and may have
individual projects specific to other classes in the 500’s. An effort could be made to
cross-reference these titles to their related classes in the FMC catalog. Sixty-six
classifications in the 500’s are not represented at all, yet some of these classes have
been chosen as topics of past FMS Science Fair winners. There are 4 titles that are
cataloged in a classification that is not assigned or no longer used (574). The
cataloging of these titles should be re-evaluated.

DDC range Subject # of titles % of titles
600-609 | Technology 4 11.0
610-619 | Medical sciences; Medicine 10 29.0
620-629 | Engineering & Applied operations 12 34.0
630-639 | Agriculture 1 3.0
640-649 | Home economics & family living 2 6.0
650-659 | Management & auxiliary services 0 0.0
660-669 | Chemical engineering 4 11.0
670-679 | Manufacturing 0 0.0
680-689 | Manufacture for specific uses 2 6.0
690-699 | Buildings 0 0.0

Total N/A 35 100.0

Table 4.3.1.2 Numbers of SFPBC titles in DDC 600s

As shown in Table 4.3.1.2, the highest posted classes are 620-649: Engineering &
Applied operations and 610-619: Medical sciences; Medicine. This means that
students planning on investigating the fields of medical sciences and engineering
will have more opportunities to find a variety of perspectives for their projects.

There are 35 titles in the 600’s class in the subcollection (see Appendix A), however
79 classes in the 600’s are not represented at all. Some of these classes have been
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chosen as topics of past FMS Science Fair winners. The strongest concentration of
titles is in 612: Human Physiology.

4.3.2 Science Fair Topics and DDC

Though science fair topics change year to year, depending on student interests, a
rough survey of student-selected projects will serve to assess the collection.
Winning topics are represented in Table 3.2.0, organized according to how many
books cover the topic, according to DDC. For a full list of winning topics, and their
DDC match-up, see Appendix B. Examples of winning topics include “How
Different Shapes and Textures Move Through Various Densities of Water,” “Can
You Train your Lungs?!?!” and “Does the Shape of a Pyramid Affect its Strength?”

0 books 1-5 Books | 6-10 11-15 16-20 Total
Books Books Books
Number of | 4 4 9 1 1 19
Topics
Percent of
Topics
21% 21% 47.3% 5.3% 5.3%

Table 4.3.2.1: Science Fair Topics Represented in the SFPBC

As shown in Table 4.3.2.1, nearly half of the topics had fewer than 5 books in their
field, with almost a quarter of the topics having no relevant titles in the school
library. Almost 60% of student topics could potentially find relevant material in the
school library. This says nothing to the age of the materials, however, just that there
are books available within the topic.

4.3.3 Age of Materials

As noted above, books in the SFPBC have an average publication year of 1986, well
before the students at the FMS were born. In order to understand this in more detail,
the FMC working group broke materials down by publication year to develop
support for updating the collection.

In order to analyze the age of the tomes in this particular subcollection in a standard
manner, the age given to each tome was based on the publishing year instead of the
actual release date. Using this standard, the range of publishing years represented in
this subcollection span a total of 55 years, with the earliest year being 1955, and the
most recent year being 2010 (Figure 4.3.3.1). The average age of the books in the
subcollection is 24.33 years old. The median age for the books is 18 years old, with a
publishing year of 1994. The mode of the publishing years, though, is 1995, and 24
titles were published that year. That means that, in this subcollection, the majority of
titles were published in 1995, and are now 17 years old. 76% of this subcollection
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was published within the last two decades, but only 18% was published within the
last decade.

Number of Titles Published by Year
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Figure 4.3.3.1 shows how many titles per publishing year are included in the
SFPBC. While there are very few gaps in the possession of titles published in
consecutive years, there is a gap in the amount of titles published within the last
decade to the previous decade. The pattern is that the library holds only one or two
titles published per year for the last ten years. However, the number of titles owned
per publishing year in the 1990’s is much more significant.

4.3.4 Reading Level

To analyze whether the current materials were appropriate for students in grades 6-8,
the FMC working group assessed the average reading level of the collection.
According to Lev Vygotski’s well-accepted theory of the Zone of Proximal
Development (ZPD), students need to access different levels of materials with
varying levels of support to understand and effectively learn from them. Vygotski
gives three classifications of material; Independent, Instructional, and Frustration.
Students can access materials in their Independent ability on their own, without
support from teachers or peers. Students can access Instructional materials and learn
and build skills with the support of a teacher or other instructional aid. Finally,
students who encounter Frustration level materials will struggle to learn from the
materials and may quit the task altogether.*> With this in mind, the science fair
project is both an independent and a guided project, therefore students will benefit
from Independent and Instructional materials in the library. Gauging the target
reading level of the materials will help to understand whether any reading levels
need to be developed and supported, following student reading level data.

*L.S. Vygotsky: Mind in Society: Development of Higher Psychological Processes, p. 86.
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Books Per Grade Level

Figure 4.3.4.1: Number of Books Per Reading Grade Level

Figure 4.3.4.1 shows the number of books in the SFPBC by grade level. Though the
vast majority of books are not classified by grade level, the books that categorized
show that the collection is weighted for lower grade levels. The largest numbers of
categorized books are written at the 6th grade level, with the second largest group
being 5th grade. Only 15 books are written at the 8™ grade level or above. On an
anecdotal note, many of the books without grade level equivalence were older, and
frequently written for an adult audience. Though there is no data for individual
volumes, it is safe to make an analysis based on the data collected from titles with

targeted audiences levels. For the data represented in Figure 4.3.4.1, see Appendix
D.

4.4 Discussion

After an initial analysis, some conjectures and conclusions about the SFPBC can be
drawn. In addressing the age, breadth, depth, and reading level of the collection, the
working group witnessed the impact of the internet and budgetary restraints on the
development of the SFPBC. In order to build the collection purposefully, specific
areas can be targeted.

Overall, the collection analysis based on DDC reveal that there is a lack of depth in
books available across most of the classes in Science (500-599) and Technology
(600-699). These are the two classes that could provide the most valuable
information for science fair participants. To maintain the FMC as a vital resource
for students participating in the FMS science fair an effort should be made by FMC
staff to evaluate the collection by DCC to determine how it could be made more
relevant for future science fair participants.

According to test scores, students at Forsythe are scoring well above the state
average in Science and Reading. This means that students should be able to
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comprehend texts on or above state standards. Additionally, the Science Fair is a
guided independent project, with teachers and the media specialist available to
advise in individual projects, so students will be able to work outside of their
independent ZPD. Books currently in the collection address Independent areas for
most students, including those performing below grade level, but may fail to address
their Instructional level.

In order to support the broad range of science fair topics, the SFPBC should hold
books in categories that are relevant to the students. To fulfill the mission of the
media center, pursuing topics that fit current student interests will strengthen the
collection for use in this student-directed assignment. Chmura has already done
some of this work in building the social studies nonfiction collection.*® Because
overhauling the entire collection is not fiscally possible at this point, targeting
collection development in relation to recent student projects will help support the
mission of FMC.

As it stands, this print subcollection is dated. The average publishing year of the
print materials is 1988. This fact diminishes the relevancy of the age of the
collection. Outdated information, and perhaps even incorrect information, will be
more likely to be presented in the books on the shelf. The science fair ideas will also
be more dated and not of interest to students. Students could simply repeat previous
science fair projects due to the lack of new sources with different ideas.

In order to support student learning, the SFPBC should hold more items published
within the last decade. Items published within the last decade will have the most up-
to-date factual information. Newer items will more likely interest students, which
would increase the circulation statistics for this sub-collection, which have decreased
since 2008. Weeding this collection will remove items with incorrect information,
and dated topics. Given that there are definite budget constraints that limit how many
new items can be purchased, and this would affect the decision to weed older
materials.

There may not be a need to purchase newer items that have the same coverage as
older items. Directing students to credible, free online sources will help to increase
the relevancy of the age of the collection without straining the already limited
budget. Since Chmura already has started to create an online collection of science
fair resources, maintaining that collection by checking for broken links and
continually searching for new resources will help to supplement the existing print
collection. For a complete spreadsheet of the figures that these calculations were
derived from, please see Appendix C.

During our individual analyses, the impact of the Internet was very apparent.
Instead of updating the physical collection, there has been an increasing reliance on
web sources for Science Fair project ideas. The book collection has taken a back

“ This refers to the Social Studies CAPS project, discussed in Chmura, Personal Interview, 7
February 2012.
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seat to pathfinders and links on the FMC Science Fair website. In the future, we
believe that the inclusion of free online resources will help update the relevancy and
increase the breadth of the collection without making a significant impact on the
FMC budget. One caveat to the privileging of online resources is that web content is
not always available for students with lower reading levels. However, the use of
online resources will significantly improve the impact of the subcollection on
student learning.

4.5 Recommendations

The FMC working group has four recommendations to improve the relevance of the
SFPBC by increasing the breadth of topics by DDC, providing up-to-date
information and providing material with appropriate reading levels.

e FMC staff should review this baseline report with the FMS Science Fair
faculty sponsor to determine what classes should be developed within this
subcollection considering past winning FMS Science Fair topics and current
scientific developments. Before purchasing new materials, free online
resources available should be identified.

e FMC staff should continue to monitor statistical patron use of titles by DDC
in the Science Fair subcollection to maintain relevancy of subcollection by
removing unused, outdated and irrelevant items.

e FMC staff should build the subcollection targeted at 8th grade level and
above to foster instructional use.

e FMC staff should maintain the subcollection targeted at Sth and 6th grade
level to support independent material for all students, updating in view of age
and DDC

4.6 Conclusion

The following research questions were considered for the analysis of this
subcollection:
e How comprehensive is the SFPBC collection within the Dewey Decimal
Classification (DDC) and also in relation to Science Fair topics?

e How old is the SFPBC?
e What is the SFPBC's reading level?

In terms of the Dewey Decimal System Classification, the subcollection must
improve subject depth and breadth. In order to support the independent research of
the entire 6th grade student body, the collection must strive for greater breadth. The
average publication year of the Science Fair titles is 1986; therefore it is
recommended that outdated information be deselected in order to improve the
relevancy of the collection. In the analysis of reading levels within the
subcollection, it was shown that the average reading level was younger than the
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average age of the student body, thus not supporting Science Fair students within
their particular ZPD.

The results of this analysis were contingent upon the information available to
students through the FMC online catalogue, and therefore subject to flaws within the
system. However, the errors in the catalogue mentioned previously played a very
insignificant role in the subcollection. Another factor that will influence the ability
to generalize our findings in the greater collection is the fact that we were only able
to analyze nonfiction books. Therefore it is not advisable to translate the results of
this subcollection analysis to the rest of the collection.

Going forward, prioritized recommendations are as follows: collaborate with FMS
Science Fair faculty sponsor to find new, relevant titles to foster diversity in the
topics included in the collection; collect circulation statistics for individual titles
within the Science Fair Subcollection to determine whether certain groups of books
are circulating better than others; weed unused or outdated information; and build on
the number of titles available at 8th grade reading levels, and continue to highlight 5-
6th grade reading levels in the collection.

These recommendations reflect a renewed dedication to supporting the FMS Science
Fair through print collection development.
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Appendix

Appendix A: Science Fair Project Book Collection (SFBC) Online

Catalog Inventory by DDC

Dewey Decimal Classification

100-199 — Philosophy and psychology

150 Psychology

152 Perception, movement, emotions, and drives

# of titles in SFPBC

1
6

TOTAL # of titles in SFPBC in 100's

300-399 - Social sciences
363 Other social problems & services

7

TOTAL # of titles in SFPBC in 300's

500-599 - Science

500 Natural sciences & mathematics
501 Philosophy & theory

502 Miscellany

503 Dictionaries & encyclopedias

504 Not assigned or no longer used
505 Serial publications

506 Organizations & management

507 Education, research, related topics
508 Natural history

509 Historical, geographic, persons treatment
510 Mathematics

511 General principles

512 Algebra & number theory

513 Arithmetic

514 Topology

515 Analysis

516 Geometry

517 Not assigned or no longer used
518 Numerical analysis

519 Probabilities & applied mathematics
520 Astronomy & allied sciences

521 Celestial mechanics

522 Technigques, equipment, materials
523 Specific celestial bodies & phenomena

2

o
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524 Not assigned or no longer used

525 Earth (Astronomical geography)
526 Mathematical geography

527 Celestial navigation

530 Physles

531 Classical mechanics; Solid mechanics

532Fudmed|anlcs.uqud mechanics

533 Gas mechanics -
53480um&ralaledvlbram

AN @ =

535 Light & paraphotic phenomena
536 Heat

537 Electricity & electronics
538 Magnetism

539 Modem physics
540 Choulmry & alllod sdonea -
541 Physical & thecretical chomiwy

542 Techniques, equipment, materials
543 Analytical chemistry

544 Qualnative analysis
545 Quantitative analysis

546 Inorganic chemistry
547 Organic chemistry

~N

548 Crystaliography

P49 Mineralogy
550 Earth sciences

o

FOLOvclogh, Tydrowsl. Eincriogy
552 Patrology
553 Economic geology

554 Earth sciences of Europe
555 Earth sciences of Asia

556 Earth sciences of Africa _
557 Earth sciences of North America

558 Earth sciences of South America
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559 Earth sciences of other areas

560 Paleontology; Paleczoology
561 Palecbotany

562 Fossil invertebrates
563 Fossil primitive phyla

564 Fossll Mollusca & Molluscoidea

566 Fossil Vomtnta (Fossil Craniata)ﬁ
567 Fossll cold-blooded vertebrates

568 Fossil Aves (Fossil birds)

569 Fossil Mammalia
570 Life sciences

571 Physiclogy

-

572 Biochemistry

573 Physiological systems of animals
574 Not assigned or no longer used

575 Physlological systems of plants
576 Genetics and evolution

?ﬁewlogy

578 Natural history of organisms

579 Microorganisms, fungi, agae
580 Plants

581 Betany
mMmmmammwmmmM

584 Monocotyledones

586 Cryptogamia (Seedless plants)

588 Bryophyta

b

590 Zoological sciences/Animals
591 Zoology

592 Invertebrates
593 Protozoa, Echinodermata, related phyla
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594 Moliusca & Molluscoidea
595 Other invertebrates 2

596 Vertebrata (Craniata, Vertebrates)
597 Cold-blooded vertebrates, fishes

598 Aves (Birds) 1
599 Mammalia (Mammals)

TOTAL # of titles in SFPBC in 500's|166

600-699 - Technology 1

600 Technology |

602 Miscellany
603 Dictionaries & encyclopedias

604 Special topics 2

606 Organizations

608 Invention & patents
609 Historical, geographic, persons treatment o
610 Medical sciences; Medicine 1

611 Human anatomy, cytology, histology

612 Human physiclogy 9
613 Personal health & safety

614 Incidence & prevention of disease
615 Pharmacology and therapeutics

616 Diseases A
617 Surgery & related medical specialties

618 Gynaecology & other medical specialties
619 Experimental medicine

620 Engineering & Applied operations _
621 Applied physics 8
622 Mining & related operations
623 Military & nautical engineering
624 Civil engineering

625 Engineering of railroads, roads
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626 Not assigned or no longer used
627 Hydraulic engineering

628 Sanitary & municipal engineering
629 Other branches of engineening

630 Agriculture
631 Technigques, equipment, materials

632 Plant injuries, diseases, pests
633 Field & plantation crops

634 Orchards, fruits, forestry
635 Garden crops (Horticulture)

636 Animal husbandry
637 Processing dairy & related products

638 Insect culture
639 Hunting, fishing, conservation

640 Home economics & family living
641 Food & drink

642 Meals & table service

643 Housing & household equipment
644 Household utilites

646 Sewing, clothing, personal living
847 Management of public househoids
648 Housekeeping

649 Child rearing & home care of sick
650 Management & auxiliary services

652 Processes of written communication

660 Chemical neerin
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661 Industrial chemicals technology
662 Explosives, fuels technology

663 Beverage technology
664 Food technology

665 Industnal olls, fats, waxes, gases
666 Ceramic & allled technologies

667 Cleaning, color, related technologies
668 Technology of other organic products

669 Metallurgy
670 Manufacturing

671 Metalworking & metal products
672 Iron, steel, other iron alloys

673 Nonferrous metals

674 Lumber processing, woodgmotm cork
675 Leather & fur processing

676 Pulp & paper technology

677 Textiles

678 Elastomers & elastomer products

679 Other products of specific materiais

680 Manufacture for specific uses
681 Precision instruments & other devices

682 Small forge work (Blacksmithing)
683 Hardware & household appliances

684 Fumishings & home workshops
685 Leather, fur, related products

686 Printing & related activities
687 Clothing

688 Other final products & packaging
689 Not assigned or no longer used

690 Buildings
691 Building materials

692 Auxiliary construction practices
693 Specific materials & purposes
694 Wood construction; Carpentry

695 Roof covering
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696 Utilites 7

697 Heating, ventilating, air-conditioning
698 Detail finishing

699 Not assigned or no longer used

TOTAL # of titles in SFPBC in 600s 35

796 Athletic & outdoor sports & games 3

TOTAL # of titles in SFPBC in 700's 3

TOTAL # of titles in SFPBC by DDC 213
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Appendix B: Winning Science Fair Topics by DDC

Winning topics of the 2011 FMS Science Fair DDC # of
Titles in
SFPBC
How Different Shapes and Textures Move Through Various | 532 2
Densities of Water
Science of Sandcastles N/A
Can You Train Your Lungs?!? 612 9
How Well Are You Protected: How Does the SPF Level in 615 0
Sunscreen Affect the UV Protection Provided?
Jelly Bean Craze: The Effect of Age, Gender and Sight on 641; 612; 2;9;6
the Sense of Taste 152
Feeding Time NA NA
Does Reaction Time Vary by Age? 612; 152 9;6
CO2: The Heat is On 540 7
Oral Bacteria 579 0
Does the Shape of Pyramid Affect its Strength 621 8
Extracting Oil from Peanuts 665 0
Under Pressure 530 8
Wind Turbines: How Many Blades Produce the Most 621 8
Power?
The Bigger the Better? N/A N/A
The Dread of Winter: What Salt Melts Ice the Best? 540 7
Model/Collection Topics:
The Anatomy of the Baseball, How it Changed and How it N/A N/A
Affected Major League Baseball
Digging Deep into Mummies
What is Bioluminescence? A Light in the Dark! 591 3
The Calm After the Storm: Managing Storm Water Runoff 624 0
Feed Me! A Guide to Carnivorous Plants 580 1
Subatomic Particles: The Smallest Things in the Universe 530 8
Caffeine N/A N/A
Do Humans Cause Sinkholes? 550 5
Fuel Cells 621 8
OMG!! There’s a Beetle in My Yogurt N/A N/A
Plugging-in to Electric Cars 621 8
Your Touch Screen and You N/A N/A
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Appendix C: Raw Data for Analysis of Age

Year Number of Titles Age of Titles
Published (Years)
2010 3 2
2008 1 4
2006 3 6
2005 8 7
2004 8 8
2003 2 9
2002 8 10
2001 5 11
2000 11 12
1999 2 13
1998 11 14
1997 8 15
1996 14 16
1995 24 17
1994 20 18
1993 15 19
1992 9 20
1991 11 21
1990 11 22
1989 3 23
1988 7 24
1987 5 25
1986 1 26
1985 2 27
1984 4 28
1982 3 30
1981 1 31
1980 2 32
1979 1 33
1976 1 36
1971 2 41
1966 1 46
1965 1 47
1964 2 48
1963 2 49
1962 1 50
1961 1 51
1955 1 57
Average Total: Average Age:
Publication 213 24.3 years
Year:

1995

Range:

55 years
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Appendix D: Number of Books Per Reading Grade Level

Grade

4 5 6 7 8 10 11 12 NA
Level
Number 9 36 42 27 10 2 1 0 83
of
Books
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Collection Development Policy Revision

Image: FMC Weeding Cart
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5.0 Policy Revision

5.1 Introduction to Policy Revision

The purpose of this exercise is to examine the existing guidelines for collection
development of the FMC for the purpose of revision. These guidelines exist to
inform and direct library processes in acquiring and making resources available for
its users, and to serve as a protection for the media center against challenges to its
procedures and resources in the event of a challenge to its holdings.*’
Considerations for this revision include: selection responsibility, objectives for
selection, criteria for selection, evaluation of materials, removal of items, equipment
selection, inventory procedures, and scheduling further reassessment.

The FMC follows the practices of the AAPS Collection Development Policies and
Procedures: School Library Media Center Material Selection Policy (available on he
Library Media Department of AAPS website and in Appendix C). The resources
available through the AAPS website are intended to serve as an introduction to and
support for the individual information and media literacy programs in all AAPS
schools. The Library Media Department of the AAPS reflects the many ways library
media specialists support the overall mission of the Ann Arbor Public Schools, and
gives practical advice about departmental processes. The available documents are
intended to support the entire department as a reference for answering questions that
may arise. The goal of the district-wide library media department is to work towards
a program that includes essential experiences for all AAPS students. They propose to
do so by encouraging collaboration and sharing amongst the members of the library
media department regarding lesson plans, program ideas, procedures, and
recomm4e8ndations for the day-to-day operation of the district’s individual media
centers.

Though AAPS provides a detailed outline for collection policy through its published
policy, individual media specialists in the district have the freedom to tailor their
own policies to fit the needs of their specific school contexts. For example, the
media specialist at Slauson Middle School, another school in the district, has elected
to adapt the AAPS collection policy to meet the specific needs of their collection.
The authors of this exercise decided to maintain the general structure of the AAPS
collection development, along with many whole sections, but to adapt it based on
observations of the school’s needs, best practices collected through observation of
other models, including Slauson, and professional reading.

5.2 Methodology

o Gregory, Vicki L. 2011. Collection development and management for 21st century library
collections: an introduction. New York: Neal-Schumann.

*® The Library Media Department of Ann Arbor Public Schools
http://www.aaps.k12.mi.us/ins.libmedia/home
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In order to revise the FMC collection development policy, the authors of this
exercise reviewed the existing collection development policy provided by AAPS.
The authors analyzed the original policy using a variety of external sources:
knowledge of existing policies and practices of the FMC, based on investigations of
the FMC and interviews with the FMC Media Specialist; the authors' experience of
profiling FMC's SFPBC;*’ and a model of a tailored policy from Slauson Middle
School (See Appendix B for the full policy)’’, another school in the district.
Combined with this cite-specific information, the authors consulted Vicki Gregory’s
text entitled Guide to collection development to make recommendations and best
practices from a professional source.”'

This report includes the original collection development policy produced by AAPS
(Appendix C: AAPS Collection Development Policies and Procedures and a revised
version (see Section 4: FMC Collection Development Policies and Procedures)
tailored to the needs of policies of the FMC. Changes and improvements are
highlighted with corresponding text boxes underneath that describe text added or
removed, justification for the revision, and citation as necessary. Additions are
shown in green, removal in red, and sections without changes are explained in blue.

5.3 Revisions to Existing AAPS Collection Development Policies and
Procedures®?

5.3.1 Annotated Policy with Revisions

The following outline refers to both the original AAPS collection policies and procedures
alongside recommended revisions. The numbering is consistent with the original AAPS
policy and does not follow the numbering of this report. Numbering in the official
document starts with 3.1.

3.1 Philosophy

The Ann Arbor Public School Libraries have accepted the philosophy of material
selection as set forth in the School Library Bill of Rights as endorsed by the Council
of the American Library Association of School Librarians.

3.1.2 School Library Bill of Rights

School libraries are concerned with generating understanding of American freedoms
through the development of informed and responsible citizens. To this end we

*9 See Section 4

%% Slauson Middle School Media Center http://slauson.a2schools.org/slauson.home/media_center

o Gregory, Vicki L. 2011. Collection development and management for 21st century library
collections: an introduction. New York: Neal-Schumann.

%2 The Library Media Department of Ann Arbor Public Schools
http://www.aaps.k12.mi.us/ins.libmedia/collection development
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reaffirm the Library Bill of Rights of the American Library Association and assert
that the responsibility of the school library is:

e To provide materials that will enrich and support the curriculum, taking into
consideration the varied interests, abilities, and maturity levels of the pupils
served.

e To provide materials that will stimulate growth in factual knowledge, literary
appreciation, aesthetic values, and ethical standards.

e To provide a background of information which will enable pupils to make
intelligent judgments in their daily life.

e To provide materials on opposing sides of controversial issues so that young
citizens may develop, under guidance, the practice of critical reading and
thinking.

e To provide materials representative of the many religious, ethnic, and
cultural groups and their contribution to our American heritage.

e To place principle above personal opinion and reason above prejudice in the
selection of materials of the highest quality in order to assure a
comprehensive collection appropriate for the users of the library.

Justification:
This section has not been revised because it represents the mandates and
philosophical viewpoints of a professional organization.

3.2 Legal Responsibility for Material Selection

The Ann Arbor Board of Education is legally responsible for the selection of books
and other materials for its library media centers. It delegates the actual selection to
the media specialists who may consult with faculty members, administrators,
students, and parents for recommendations of instructional resource materials
consistent with the policy of the Board and requirements of the curriculum.

Justification:

This section has not been revised because it has legal precedent in this school
system. The authors also feel that it is beyond our expertise to recommend
changes to legal operations.

3.3 Objectives and Criteria for Selection

Librarians have accepted the criteria and objectives as outlined in Policies and
Procedures for the Selection of School Library Materials by the ALA.

3.3.1 Objectives of Selection
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The primary objective of a school library is to implement, enrich and support the
educational program of the school. Other objectives are concerned with: 1) the
development of reading skill, literacy taste, — in choice of materials, and 2)
instruction in the use of books and libraries.

Justification:

The term "discrimination" has negative connotations. "Evaluation" is more in line
with higher cognitive skills.

Justification:

This second section is taken from Slauson Middle School's collection
development policy (see Appendix B). It provides more understanding of the
purpose of the collection, the rationale behind selecting certain items, and whose
needs the collection is meant to meet. It also strives to point out that libraries
should have materials that not all patrons will need, and of a varied nature.

3.3.2 Criteria for Selection

Justification:

The current provisions are generic and do not adequately describe the criteria for
selecting materials for this very niche patron population. It is to be replaced with
the section that follows.




Justification:

This list of criteria came from Slauson Middle School's collection development
policy. It is stronger in terms of identifying relevant criteria for this niche patron
population, and in explaining these standards in greater detail. The prioritization,
as demonstrated in the order of the criteria, aligns itself well to FMC's goals and
mission statements.

3.4 Handling of Complaints about Library Materials
Board Policy 6190: Controversial Issues

4 Background Information®

e 4.1 It is expected that as controversial issues arise in the instructional
program, they will be presented in a spirit of open-minded inquiry.

%% Note: This section is numbered differently than the rest of the document. Numbering corresponds
with original document (Board Policy 6190).

75



4.1.1 Teachers have an obligation to preserve an attitude of impartiality
coupled with intellectual honesty.

4.2 Cross Reference: Board of Education Policy 6000 Core Curriculum;
Board of Education Policy 6100 and Regulation 6100.R.01 Curriculum
Development

4.3 Library Bill of Rights

3.4.2

5.5

5.5.1

5.5.1.1

5.5.1.2

5.5.2

Justification:

The following section has not been revised because it refers to policies already in
place by the Board of Education and a professional organization. These are
standard procedures for challenging materials in all Ann Arbor Public Schools.

Procedures

School libraries will maintain a list of new books and materials selected for
their collections.

Library media specialists will use the selection criteria and objectives as
outlined in Guidelines for Curriculum Materials Centers by the American
Library Association.

The Board of Education is legally responsible for the selection of library
materials.

Final authority for the selection of specific library materials is delegated to
the principal of the local school.

Parents/guardians and other stakeholders can submit the Citizen Request
for Reevaluation of Materials form if they wish to express concern about
specific materials used in the library or classroom instructional program.54

All questions about library materials will normally be handled in the individual
school by the librarian and principal. In cases where the complaint is not satisfied,
the following procedures will be used:

a)
b)
c)

d)

Complainant will be asked to fill out a printed form describing the material.
(See Citizen Request for Reevaluation of Materials.)

The form will be referred to the superintendent of Schools, who will then
appoint a committee to study the matter. This committee will be composed
of: A representative of the Office of Instruction, A secondary librarian, An
elementary librarian, A teacher or principal from the area affected.

The committee will read the material, study the complaint as outlined on the
printed form and come to some decision.

This decision will be given in writing to the Superintendent, to the
complainant, to the principal and to the librarian.

** Note: Numbering system in this section is maintained from the reflection of the original document,

as it reflects district policy.
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f) Any additional contact with the complainant will be handled by the
Superintendent as s/he sees fit.

The objectives of the Ann Arbor Public Schools’ Library Media Centers are to
promote the intellectual, cultural, social, and ethical development of students, to
provide materials, which extend and enrich the experiences encompassed in the
curriculum, and to foster reading as a lifetime pursuit. These objectives are fulfilled
through the selection and provision of expertly selected books and other materials of
learning, which contribute to the growth of the individual student.

3.5 Purpose of Library Media Centers

The basic purposes of the Ann Arbor Public Schools’ Library Media Centers are:

A. To provide a comprehensive collection of materials selected in compliance
with basic written selection principles, and to provide maximum accessibility
to these materials.

B. To provide materials that will support the curriculum taking into
consideration individual needs, the varied interests, abilities, socio-economic
backgrounds, and maturity levels of the students served.

C. To provide materials for teachers and students that will encourage growth in
knowledge and that will reflect the literary, cultural, and aesthetic diversity in
the world today.

To provide qualified professional personnel to serve teachers and students.
Certain materials may contain isolated elements to which some individuals
may object. The value and impact of any material must be examined as a
whole and not in part -- the impact of the entire work transcends words,
phrases, or incidents which it contains. Selection of materials should provide
students with an equal representation of values and alternatives, and since
financial, special, and other limitations prevent purchasing all materials, it is
necessary to apply certain well-conceived criteria, listed in this Selection
Policy, in the evaluation of each item.

F. To provide a written statement approved by the Ann Arbor Board of

Education describing the procedures for meeting challenges to materials in

school library media centers.

m o

Justification:

This section has not been revised because reflects the mission statement and
policies of FMC.

3.6 Evaluation of Materials
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A.
B.
C.
D.
E.
F.
G.
H.
L.
J.
K.
L.
M.

Justification:

This list prioritizes the criteria for evaluation of materials in accordance with the
purpose and goals of the FMC. It privileges how the materials will support the
curriculum, and meet patron needs and demands. It also prioritizes the budget.

3.7 Removal of Materials (Weeding)

In order to provide a current and useful collection, media specialists should
participate in a regular maintenance and de-selection program. The media specialist
and staff will routinely evaluate the collection to identify materials in need of repair,
replacement, or removal. Materials determined to need repair will be repaired by
staff members or sent to the appropriate facility for repair. If the item is beyond
repair, the media specialist will determine whether or not to replace the item or
simply remove it from the collection. The following criteria will be used for de-
selection:
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Justification:

This list does not prioritize the criteria in a manner that makes sense for FMC's
collection goals and patron needs. For FMC, the most important thing to
consider when removing an item is if the content is dated or inaccurate.
Materials with inaccurate information will be detrimental for student success in
learning the material as described in the curriculum. A closer reflection of
current weeding practice is reflected below.

% Chmura, Personal Interview, 24 February 2012.
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Justification:

The media specialist at FMC currently uses this specific weeding policy, not
included in the AAPS collection policy. It prioritizes the criteria for de-
selection in a manner that considers the goals of the media center, and the needs
of the patrons. Added to this policy were some points from the district policy
that will strengthen the selection criteria by adding more details, which lessons
ambiguity. Since budgetary concerns help drive the selection process, it was
also important to consider the ability elsewhere in the community.

3.8 Equipment Selection

equipment, all purchases will be made through the REMC bid when possible, as this
equipment is pre-selected for quality, durability, and price. If equipment is not
available through the REMC bid, the item must meet the

, be durable, and be of hi

Justification:

The previous policy statement regarding equipment selection was unclear as to
who was given equipment selection responsibilities, what materials were
considered appropriate equipment, and where the money for equipment selection
comes from. The changes reflect the practices of the current media specialist.

3.9 Interlibrary Loan

Ann Arbor Public Schools participate in interlibrary loan programs with other Ann
Arbor Public School libraries, the Washtenaw County REMC, and the Ann Arbor
Public Library. Materials checked-out through interlibrary loan are subject to the
same circulation policies as materials owned by the Ann Arbor Public Schools
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Justification:

The current policy was unclear as to the circulation restrictions set upon materials
temporarily available to the collection through interlibrary loan. These policies
are drawn from the FMC loan policy.

Justification:

Collaboration is an important responsibility for librarians within schools, and
Chmura has collaborated with multiple teachers in the past regarding specific
projects, which require support within the collection. One example is the Science
Fair Subcollection, discussed in detail in the Collection Profile.

% Forsythe Media Center, "Book Checkout." Accessed 13 March 2012.
http://forsythe2.aaps.k12.mi.us/chmura/FMS_Media Home Page/Book Checkout.html.
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Justification:

Because this policy is intended to serve future media specialists, specific
procedures are inappropriate to its scope. These should be included in other
professional development materials.

3.12 Gift Policy

The media specialist welcomes gifts of books and other appropriate materials for the
library media center. The established selection criteria will be applied to these
materials before they are accepted as part of the permanent collection and the final
decision for disposition of gift materials is at the discretion of the media specialist.

Gifts must be in good, usable condition and appropriate for the age levels of students
at the accepting school.

Gifts will be integrated into the general collection; there will be no provisions for
special shelving, storage, or maintenance.

Gifts are irrevocable; those not added to the collection may be disposed of as the
media specialist deems appropriate.

The media specialist is not an appraiser; therefore no estimates of monetary value of
the donations can be made.

The media specialist shall consider the following issues when deciding which gift
items to retain for the library collection:

e Does the material fit the collection criteria established in the district
Selection Policy and Collection Development Policy?

e s there adequate staff time to process, organize, and maintain the items?

e Is there sufficient shelf space to house the items?

Monetary gifts will be used for the purchase of media center materials according to
the established criteria. Suggestions for purchase will be considered and a "wish list"
of appropriate gift items will be available for donors who wish to contribute to the
media center. Conditional gifts will not be accepted.
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The following is a list of materials that will be considered at AAPS library media
centers:
e Fiction appropriate for the age range of students at the school, especially
contemporary bestsellers
e Current nonfiction titles
e Foreign language materials (especially translation dictionaries)

Materials that will be considered for acceptance at high schools:
e Works of local history (school history, Ann Arbor)
e Handbooks for specialized trades or professions (e.g. non-obsolete peace
officer handbook)

Materials that will NOT be considered for acceptance:

The following is a list of materials that are not accepted at AAPS library media
centers and offers some alternative suggestions for donating such materials:

e Water-damaged materials
o None — mold can be health hazard
e Misshapen or broken books
o None
e Textbooks
o None, unless book is college-level and can be resold (try online
vendors)
e Obsolete nonfiction
o None, unless book has nostalgic value (try used book stores, online
vendors)
e Computer equipment, software
o District technology office, used computer stores
e Magazines, newspapers, pamphlets
o Classroom teacher, art department
e Films, sound recordings
o Public library branches
e Artifacts
o History museum (i.e., University of Michigan Clements library)
e Art supplies
o Classroom teacher, art department
e Decorations (posters, artwork, etc.)
o Classroom teacher, art or drama department

Justification:

The gift policy is detailed, and leaves the power in the hands of the media
specialist to decide whether gifts will be accessioned in the collection, based on
the criteria outlined in other sections.

85



Justification:

This inventory policy is included on the AAPS website but is not included in the
original collection development policy. The authors feel as though collection
maintenance and yearly accounting plays a significant role in collection
development, thus deserves a mention in the overall policy.

3.13.1 Library Media End of Year Outline®®

April

* Finalize all open PO’s (1st week)

*  Weed books from shelves

* Delete weeded books from system

* Remove tags & stamps from weeded books

* Reorder magazines & send to Janice (3rd week)
* Develop wish list for fall ordering (4th week)

* Send home overdue bills (1st week) for books missing since January
* Begin inventory (1st week)

* Really get into doing inventory (2nd week)

* Finish up inventory (4th week)

* Final week to check out books (4th week)

* Send home 2nd round of bills & overdues (4th week)

* Acknowledge all volunteers (parents, students, etc.) (4th week)

" AAPS Library/Media Department, "Suggested Procedures." Accessed March 13, 2012.
http://www.aaps.k12.mi.us/ins.libmedia/suggested procedures.

%% AAPS Library/Media Department, "Suggested Procedures." Accessed 13 March 2012.
http://www.aaps.k12.mi.us/ins.libmedia/suggested procedures.
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June

¢ Send home 3rd round of bills & overdues (1st week)
* Make phone calls for lost books & bills (1st week)

*  Order books for fall (1st week)

* Take home plants & animals (1st week)

* Begin shelf reading (1st week)

* Collect all books from parents who were covering (2nd week)
* Take down wall & window signs (2nd week)

¢ Store all personal items on desks (2nd week)

*  Write up supply order for fall (2nd week)

* Finish shelf reading (2nd week)

* Finalize inventory (last day)

Justification:

Following best professional practice, collection development policies should be
regularly reviewed and revised to ensure their adequacy to meet patron needs and
the functions of the media center. AAPS has no evidence of scheduled revision.

% Gregory, Vicki L. 2011. Collection development and management for 21st century library
collections: an introduction. New York: Neal-Schumann.

87



5.4 Revised FMC Collection Development Policies and Procedures

This section presents the FMC working group's proposed policy minus all notes and
annotations. As mentioned above, the official document begins its numbering at 3.1.

3.1 Philosophy

The Ann Arbor Public School Libraries have accepted the philosophy of material
selection as set forth in the School Library Bill of Rights as endorsed by the Council
of the American Library Association of School Librarians.

3.1.2 School Library Bill of Rights

School libraries are concerned with generating understanding of American freedoms
through the development of informed and responsible citizens. To this end we
reaffirm the Library Bill of Rights of the American Library Association and assert
that the responsibility of the school library is:

e To provide materials that will enrich and support the curriculum, taking into
consideration the varied interests, abilities, and maturity levels of the pupils
served.

e To provide materials that will stimulate growth in factual knowledge, literary
appreciation, aesthetic values, and ethical standards.

e To provide a background of information which will enable pupils to make
intelligent judgments in their daily life.

e To provide materials on opposing sides of controversial issues so that young
citizens may develop, under guidance, the practice of critical reading and
thinking.

e To provide materials representative of the many religious, ethnic, and
cultural groups and their contribution to our American heritage.

e To place principle above personal opinion and reason above prejudice in the
selection of materials of the highest quality in order to assure a
comprehensive collection appropriate for the users of the library.

3.2 Legal Responsibility for Material Selection

The Ann Arbor Board of Education is legally responsible for the selection of books
and other materials for its library media centers. It delegates the actual selection to
the media specialists who may consult with faculty members, administrators,
students, and parents for recommendations of instructional resource materials
consistent with the policy of the Board and requirements of the curriculum.

3.3 Objectives and Criteria for Selection

Librarians have accepted the criteria and objectives as outlined in Policies and
Procedures for the Selection of School Library Materials by the ALA.
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3.3.1 Objectives of Selection

The primary objective of a school library is to implement, enrich and support the
educational program of the school. Other objectives are concerned with: 1) the
development of reading skill, literacy taste; evaluating choice of materials, and 2)
instruction in the use of books and libraries.

Library material selection takes place within the framework of a school library
system. A set of criteria are identified below, against which all items, whether
purchased or donated, are evaluated and which apply to all formats and collections.

The school’s collection includes material on a wide range of subject areas written or
produced for the school population.

Materials are selected to meet the needs of a middle school population, whose
interests, views, and informational needs are varied. Not all items in the library will
be of interest to, or suitable for, all library patrons. In selecting materials for the
library collections, the following general criteria are used:

* Appropriateness to library’s mission and service responses

* Relationship to existing collection and other titles available

* Availability elsewhere or more in keeping with other institutions’ roles

* Availability to purchase or access

* Requests by patrons, advisory groups, and staff

* Suitability of format for user’s need and subject

* Community interests and needs

* Relevance to the experiences and contributions of diverse populations

* Levels of funding and cost of item

* Anticipated use

* Physical quality of material

* Value of resource in relation to its cost

* Authority, accuracy and accessibility of presentation

* Currency of information

* Reputation of author, publisher or issuing body

* Attention and response of critics, reviewers and general public

* Subject matter and scope

* Historical significance

* Quality and style of writing

* Inclusion of work in bibliographies, recommendation lists, indexes

3.4 Handling of Complaints about Library Materials
Board Policy 6190: Controversial Issues
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3.4.2

Background Information®

4.1 It is expected that as controversial issues arise in the instructional
program, they will be presented in a spirit of open-minded inquiry.

4.1.1 Teachers have an obligation to preserve an attitude of impartiality
coupled with intellectual honesty.

4.2 Cross Reference: Board of Education Policy 6000 Core Curriculum;
Board of Education Policy 6100 and Regulation 6100.R.01 Curriculum
Development

4.3 Library Bill of Rights®'

Procedures

5.5 School libraries will maintain a list of new books and materials selected
for their collections.

5.5.1 Library media specialists will use the selection criteria and objectives
as outlined in Guidelines for Curriculum Materials Centers by the American
Library Association.

5.5.1.1 The Board of Education is legally responsible for the selection of
library materials.

5.5.1.2 Final authority for the selection of specific library materials is
delegated to the principal of the local school.

5.5.2 Parents/guardians and other stakeholders can submit the Citizen
Request for Reevaluation of Materials form if they wish to express concern
about specific materials used in the library or classroom instructional
program.®®

All questions about library materials will normally be handled in the individual
school by the librarian and principal. In cases where the complaint is not satisfied,
the following procedures will be used:

g)
h)

)

)
k)

Complainant will be asked to fill out a printed form describing the material.
(See Citizen Request for Reevaluation of Materials.)

The form will be referred to the superintendent of Schools, who will then
appoint a committee to study the matter. This committee will be composed
of: A representative of the Office of Instruction, A secondary librarian, An
elementary librarian, A teacher or principal from the area affected.

The committee will read the material, study the complaint as outlined on the
printed form and come to some decision.

This decision will be given in writing to the Superintendent, to the
complainant, to the principal and to the librarian.

® Note: This section is numbered differently than the rest of the document. Numbering corresponds
with original document (Board Policy 6190).
®" Note: Numbering system in this section is maintained from the original document, as it reflects

district policy.
%2 Note: Numbering system in this section is maintained from the reflection of the original document,
as it reflects district policy.
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1) Any additional contact with the complainant will be handled by the

Superintendent as s/he sees fit.

The objectives of the Ann Arbor Public Schools’ Library Media Centers are to
promote the intellectual, cultural, social, and ethical development of students, to
provide materials, which extend and enrich the experiences encompassed in the
curriculum, and to foster reading as a lifetime pursuit. These objectives are fulfilled
through the selection and provision of expertly selected books and other materials of
learning, which contribute to the growth of the individual student.

3.5

Purpose of Library Media Centers

The basic purposes of the Ann Arbor Public Schools’ Library Media Centers are:

3.6

G.

—

To provide a comprehensive collection of materials selected in compliance
with basic written selection principles, and to provide maximum accessibility
to these materials.

To provide materials that will support the curriculum taking into
consideration individual needs, the varied interests, abilities, socio-economic
backgrounds, and maturity levels of the students served.

To provide materials for teachers and students that will encourage growth in
knowledge and that will reflect the literary, cultural, and aesthetic diversity in
the world today.

To provide qualified professional personnel to serve teachers and students.
Certain materials may contain isolated elements to which some individuals
may object. The value and impact of any material must be examined as a
whole and not in part -- the impact of the entire work transcends words,
phrases, or incidents, which it contains. Selection of materials should provide
students with an equal representation of values and alternatives, and since
financial, special, and other limitations prevent purchasing all materials, it is
necessary to apply certain well-conceived criteria, listed in this Selection
Policy, in the evaluation of each item.

To provide a written statement approved by the Ann Arbor Board of
Education describing the procedures for meeting challenges to materials in
school library media centers.

Evaluation of Materials

The following criteria may be applied to the selection of all materials whether
purchased or donated:

Purpose

Relevancy to collection and curriculum

Patron demand/ Appeal

Budgetary consideration

Accessibility

Readability

Reputation, significance, and standards of author or producers

ol IRl

91



H. Timeliness or permanence

I.  Authoritativeness

J. Literary value

K. Quality of illustration

L. Aesthetic value

M. Recommendations from evaluative materials (i.e. School Library
Journal) and fellow librarians

3.7 Removal of Materials (Weeding)

In order to provide a current and useful collection, media specialists should
participate in a regular maintenance and de-selection program. The media specialist
and staff will routinely evaluate the collection to identify materials in need of repair,
replacement, or removal. Materials determined to need repair will be repaired by
staff members or sent to the appropriate facility for repair. If the item is beyond
repair, the media specialist will determine whether or not to replace the item or
simply remove it from the collection. The following criteria will be used for de-
selection:

FMC'’s Criteria for Removal of Materials

It is the responsibility of the media specialist to evaluate the resources in the media
center for removal. Some of the criteria for removal include, but are not limited to:

* Relevance to the curriculum

* Copyright date

* Physical condition of resources

* Circulation statistics of the item (i.e. date last checked out)

* Reading/Interest Level

* Authoritativeness/Accuracy

* Obsolete content or material type, especially in the areas of science, health,
social science, technology, and geography

*  Multiple copies

* Ability to obtain item in other formats

* Ability to obtain item at other institutions

* Space available for the collection

* Unwanted or damaged gifts

3.8 Equipment Selection

Librarians will be responsible for the selection of equipment such as educational
technology, furniture, and media devices used in their library. When selecting
equipment, all purchases will be made through the REMC bid when possible, as this
equipment is pre-selected for quality, durability, and price. If equipment is not
available through the REMC bid, the item must demonstrate the ability to meet the
needs of the library program, as well as be durable and of high quality. Equipment
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expenditures must come from the portion of budgetary funds specifically allocated
for the purchase of equipment.

3.9 Interlibrary Loan

Ann Arbor Public Schools participate in interlibrary loan programs with other Ann
Arbor Public School libraries, the Washtenaw County REMC, and the Ann Arbor
Public Library. Materials checked-out through interlibrary loan are subject to the
same circulation policies as materials owned by the Ann Arbor Public Schools

* Books are loaned for two-week periods and may be renewed, as long as
another student has not placed a hold on the item.

* Books must be brought into the media center for renewal.

* Magazines are available for two-night checkout, due by first hour on the
second school day. Magazines are checked out in a plastic sleeve and must be
returned in that sleeve.

* No fines are charged for late materials.

¢ Students are responsible for paying for damaged or lost books.

* Students who return books in good condition within the same school year
will receive a refund.

3.10 Guidelines for Collaboration on Project-Based Collections

For a number of subcollections within the School Media Center, it may be necessary
to collaborate with teachers for the purposes of collection development.

Specifically, when particular information needs arise from special projects included
in the curriculum of certain classes, teachers and librarians must communicate with
regards to the following circumstances:

* Topics of current student projects: This information can be used to predict
the needs of future research projects and gauge trends in student interests.

* New or developing areas of study: This information correlates to the breadth
and relevancy of materials accounted for within the collection.

* Curriculum demands: This information provides a background for
connecting resources to particular learning outcomes and supporting teachers
in meeting required standards for classroom teaching.

Teachers should be encouraged to provide collection development suggestions in

order to promote student learning in their classrooms through the use of online
surveys, regular staff communications, and informal conversations.

3.12 Gift Policy®

® Note: Numbering is consistent with original document.
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The media specialist welcomes gifts of books and other appropriate materials for the
library media center. The established selection criteria will be applied to these
materials before they are accepted as part of the permanent collection and the final
decision for disposition of gift materials is at the discretion of the media specialist.

Gifts must be in good, usable condition and appropriate for the age levels of students
at the accepting school.

Gifts will be integrated into the general collection; there will be no provisions for
special shelving, storage, or maintenance.

Gifts are irrevocable; those not added to the collection may be disposed of as the
media specialist deems appropriate.

The media specialist is not an appraiser; therefore no estimates of monetary value of
the donations can be made.

The media specialist shall consider the following issues when deciding which gift
items to retain for the library collection:

e Does the material fit the collection criteria established in the district
Selection Policy and Collection Development Policy?

e I[s there adequate staff time to process, organize, and maintain the items?

o s there sufficient shelf space to house the items?

Monetary gifts will be used for the purchase of media center materials according to
the established criteria. Suggestions for purchase will be considered and a "wish list"
of appropriate gift items will be available for donors who wish to contribute to the
media center. Conditional gifts will not be accepted.

The following is a list of materials that will be considered at AAPS library media
centers:
e Fiction appropriate for the age range of students at the school, especially
contemporary bestsellers
e Current nonfiction titles
e Foreign language materials (especially translation dictionaries)

Materials that will be considered for acceptance at high schools:
e Works of local history (school history, Ann Arbor)
e Handbooks for specialized trades or professions (e.g. non-obsolete peace
officer handbook)

Materials that will NOT be considered for acceptance:

The following is a list of materials that are not accepted at AAPS library media
centers and offers some alternative suggestions for donating such materials:
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e Water-damaged materials
o None — mold can be health hazard
e Misshapen or broken books
o None
e Textbooks
o None, unless book is college-level and can be resold (try online
vendors)
e Obsolete nonfiction
o None, unless book has nostalgic value (try used book stores, online
vendors)
e Computer equipment, software
o District technology office, used computer stores
e Magazines, newspapers, pamphlets
o Classroom teacher, art department
e Films, sound recordings
o Public library branches
e Artifacts
o History museum (i.e., University of Michigan Clements library)
e Art supplies
o Classroom teacher, art department
e Decorations (posters, artwork, etc.)
o Classroom teacher, art or drama department

3.13 Inventory

It is very important that inventory be completed on a regular basis for all collections.
Please remember that it is optional to wait until the last four weeks of school, and
inventory may be in process during any point in the school year. Some media
specialists prefer to inventory the entire collection each year, and others may rotate
through specific sections, depending on the availability of staff. It is recommended
that a full inventory be completed at least once every three years. See the Follett
manual for more complete directions.

3.13.1 Library Media End of Year Outline®

April

* Finalize all open PO’s (1st week)

*  Weed books from shelves

* Delete weeded books from system

* Remove tags & stamps from weeded books

* Reorder magazines & send to Janice (3rd week)

® AAPS Library/Media Department, "Suggested Procedures." Accessed March 13, 2012.
http://www.aaps.k12.mi.us/ins.libmedia/suggested procedures.
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* Develop wish list for fall ordering (4th week)

* Send home overdue bills (1st week) for books missing since January
* Begin inventory (1st week)

* Really get into doing inventory (2nd week)

* Finish up inventory (4th week)

* Final week to check out books (4th week)

* Send home 2nd round of bills & overdues (4th week)

* Acknowledge all volunteers (parents, students, etc.) (4th week)

¢ Send home 3rd round of bills & overdues (1st week)
* Make phone calls for lost books & bills (1st week)

*  Order books for fall (1st week)

* Take home plants & animals (1st week)

* Begin shelf reading (1st week)

¢ Collect all books from parents who were covering (2nd week)
* Take down wall & window signs (2nd week)

¢ Store all personal items on desks (2nd week)

*  Write up supply order for fall (2nd week)

* Finish shelf reading (2nd week)

* Finalize inventory (last day)

3.14 Revisions to Collection Development Policies and Procedures

Upon transition of media specialists in the FMC, both the former and the new media
specialists, a faculty member, and a parent should review the FMC Collection
Development Policies and Procedures to ensure the collection remains up to date
with the needs of users, the curriculum of a school, and the needs of faculty. Ifa
transition does not occur this revision of the FMC Collection Development Policies
and Procedures should be undertaken every ten years.”

5.5 Discussion

The creation of the FMC Collection Development Policies and Procedures responds
to the existing practices and procedures of the FMC, through a consideration of the
AAPS Collection Development Policies and Procedures, Slauson’s Collection
Development Policies and Procedures, and the recommendations of professional
material.

6 Gregory, Vicki L. 2011. Collection development and management for 21st century library
collections: an introduction. New York: Neal-Schumann. (or in a works cited list?)
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Revisions resulting in the final FMC Collection Development Policies and
Procedures considered all basic elements of a collection development policy. The
existing AAPS Collection Development Policies and Procedures followed by the
FMC has been revised to clarify and address objectives of selection, selection
criteria, evaluation of materials, removal of items, equipment selection, ILL,
guidelines for collaboration on project based collections, inventory, and revisions to
collection development policies and procedures. Some sections of the original
AAPS Collection Development Policies and Procedures were not revised because
they represent the mandates and philosophical viewpoints of the organization, have
legal precedent in the school system, or refer to policies already in place by the
Board of Education.

It is important for school systems to have a district-wide selection policy and
procedures to help implement that policy. Since the schools are all under the same
jurisdiction, they should all be guided by overarching policies and procedures.

However, there are instances when schools should develop their own selection
policies that flesh out the overarching district policies. Individual school selection
policies should be used to reflect the needs of that school’s particular patron
population. Not every school media center has the same collection strengths and
weaknesses. After all, there are several special types of schools underneath that
umbrella policy.

While the overarching district-wide policy should be used to ensure the selection of
quality materials appropriate to schools, the individual selection policies should be
used to help fill in gaps in order strengthen the individual school’s collection, fulfill
the needs of the community, support the school’s curriculum, and reflect the school’s
individual values and mission.

5.6 Conclusion

This new collection development policy is a blueprint for the continuing
development of the FMC’s collection and a resource in justifying the kinds of
materials purchased by the FMC media specialist to the public, its users, faculty and
administrators.®® Included were the annotated changes to the existing policy, the
proposed policy without annotations, and the current existing policy is included in
Appendix C. The proposed additions to the existing policy cater to the needs of the
FMS community, modeled after the very detailed policy of Slauson Middle School,
which is also in AAPS.

Major additions include an emphasis on policies that expound on the collaborative
relationship of the media specialist with teachers in order to ensure that items that
support the curriculum are bought for the collection. The selection and weeding

66 Gregory, Vicki L. 2011. Collection development and management for 21st century library
collections: an introduction. New York: Neal-Schumann.
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criteria were also listed based on priority that better reflects the mission and goals of
FMS and FMC.

All additions and deletions to existing policies were made with the intent to create
policies that reflected the needs of the FMC patrons, and made sure to support the
goals and missions of FMC.
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Appendix

Appendix A: Slauson Middle School Media Center’s Collection
Development Policy and Procedures
(printed in its entirety as available online)

3.0 Collection Development

3.1 Materials selection and de-selection

3.1.1 Purpose

The purpose of this collection development policy is to ensure that library materials
and access to information meet the information and learning needs of Slauson
Middle School. The policy will assist in budgeting decisions and responsible use of
funds, define the purposes for the collection; and establish limits and priorities on
collection parameters. A policy cannot replace the judgment of individual library
professionals and paraprofessionals but only provides guidelines to assist them in
choosing from the vast array of available materials. Professional judgment and
expertise, based on understanding of user needs and knowledge of authors,
publishers, trends, and information resources in all formats is an important element
in collection development.

3.2 Basis for Policy

Slauson Middle School’s collection development policy is designed to guide
collection building that will provide resources consistent with the District’s Mission
Statement. Out of necessity it is also driven by available funding. The principles
contained in ALA’s Library Bill of Rights, Intellectual Freedom Statement, Freedom
to View, and the Free Access to Libraries For Minors will be adhered to by Slauson
Middle School. These statements are appended to this policy.

3.3 Community Served

Our primary service population is Slauson Middle School students and staff
members. Through resource sharing agreements and interlibrary loan the collection
is available to a potentially very broad population.

3.4 Selection of Library Materials

3.4.1 Responsibilities
The media specialist selects and deselects library materials with recommendations
given by teachers and students.

3.4.2 Selection Criteria

Library material selection takes place within the framework of a school library
system. A set of criteria are identified below, against which all items, whether
purchased or donated, are evaluated and which apply to all formats and collections.

The school’s collection includes material on a wide range of subject areas written or
produced for the school population.

Materials are selected to meet the needs of a middle school population, whose
interests, views, and informational needs are varied. Not all items in the library will
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be of interest to, or suitable for, all library patrons. In selecting materials for the
library collections, the following general criteria are used:

Appropriateness to library’s mission and service responses
Relationship to existing collection and other titles available

Availability elsewhere or more in keeping with other institutions’ roles
Availability to purchase or access

Requests by patrons, advisory groups, and staff

Suitability of format for user’s need and subject

Community interests and needs

Relevance to the experiences and contributions of diverse populations
Levels of funding and cost of item

Anticipated use

. Physical quality of material
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12. Value of resource in relation to its cost

13. Authority, accuracy and accessibility of presentation

14. Currency of information

15. Reputation of author, publisher or issuing body

16. Attention and response of critics, reviewers and general public

17. Subject matter and scope

18. Historical significance

19. Quality and style of writing

20. Inclusion of work in bibliographies, recommendation lists, indexes

3.5 Professional Collection
The media specialist has primary responsibility for the selection and maintenance of
collections serving the professional population. This will include:

3.5.1 Fiction

Slauson Middle School will acquire fiction material in a wide range of genres.
Material is purchased in a variety of formats. Emphasis is on mainstream and genre
fiction by American and English authors. Multiple copies are purchased to meet
patron demand.

3.5.2 Nonfiction

The nonfiction collection emphasizes timely, accurate and useful informational
materials to support general community interests. It emphasizes materials that are
current and in high demand. Materials are selected to represent a continuum of
opinions and viewpoints when available. Titles with sustaining value and those of
current, accepted authority are part of the library collection. Material is purchased in
a variety of formats.

Slauson Middle School emphasizes scholarly materials.

3.5.3 Reference

Reference materials are primarily for in-house use. If necessary, they may be
checked out daily for in-school use or on an overnight basis. They provide quick,
concise and

up-to-date information. Included are indexes, encyclopedias, bibliographies,
biographical resources, dictionaries, almanacs and directories. Some
reference resources will be provided via electronic access only.
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3.5.4 Electronic Resources

Slauson Middle School is part of the district’s information infrastructure providing
people with access to global electronic resources and the opportunity to participate
in the electronic arena. Electronic information and networking is a new and rapidly
developing area of public and private activity. Slauson Middle School recognizes
that these developments pose new challenges as well as new opportunities for
library users, board and staff.

These new methods of receiving information enhance the mission of Slauson
Middle School. Materials selection and electronic access to

resources are both integral to fulfilling the mission, which is to provide

equal access to information, materials and services in an environment that
welcomes interaction and personal enrichment for all the patrons of Slauson Middle
School.Connection with electronic information services and networks provides
access and information transfer rather than selecting and acquiring materials in the
traditional sense.

3.6 Collections for Youth
The media specialist has primary responsibility for the selection and maintenance of
collections for patrons from sixth through eighth grade.

3.6.1 Additional Criteria
e Age and interest, appropriate content, and presentation
e Emphasis on quality, critically acclaimed materials as demonstrated by
awards, specialized bibliographies and/or reviews

e Quality and aesthetics of illustrations to stimulate the imagination
e Awareness of curriculum-based needs of public, private, and home school

students, and secondarily, university students of children’s literature

e Information and stories, which represent a spectrum of family styles, values
and interests

e Materials, which represent the richness and diversity of young people’s local
and world community

e Materials which meet the particular developmental needs of youth at
different stages

3.7 Professional Collection
A small collection of specialized materials pertaining to the management and
development of school libraries is kept for use primarily by library staff.

3.8 Maintenance & De-Selection Guidelines
De-selection is an essential element of collection development that ensures the
libraries’ materials are useful and accessible.

3.9 Censorship and Reconsideration of Library Materials (see Ann Arbor
Public School’s District Policy)

3.13 Donated Library Materials
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Donated materials are accepted by the Slauson Middle School. If added to the
collection they must meet the same criteria as outlined above. If not added to the
collection they will donated to another organization who accepts them.

3.14 Internet Use (see Ann Arbor Public School’s District Policy)

Appendix B: AAPS Collection Development Policies and Procedures

School Library Media Center Material Selection Policy

1. Philosophy

The Ann Arbor Public School Libraries have accepted the philosophy of material selection as set forth
in the School Library Bill of Rights as endorsed by the Council of the American Library Association of
School Librarians.

School Library Bill of Rights

School libraries are concerned with generating understanding of American freedoms through the
development of informed and responsible citizens. To this end we reaffirm the Library Bill of Rights of
the American Library Association and assert that the responsibility of the school library is:

To provide materials that will enrich and support the curriculum, taking into consideration the varied
interests, abilities, and maturity levels of the pupils served.

To provide materials that will stimulate growth in factual knowledge, literary appreciation, aesthetic
values, and ethical standards.

To provide a background of information which will enable pupils to make intelligent judgments in their
daily life.

To provide materials on opposing sides of controversial issues so that young citizens may develop,
under guidance, the practice of critical reading and thinking.

To provide materials representative of the many religious, ethnic, and cultural groups and their
contribution to our American heritage.

To place principle above personal opinion and reason above prejudice in the selection of materials of
the highest quality in order to assure a comprehensive collection appropriate for the users of the
library.

2. Legal Responsibility for Material Selection

The Ann Arbor Board of Education is legally responsible for the selection of books and other materials
for its library media centers. It delegates the actual selection to the media specialists who may consult
with faculty members, administrators, students, and parents for recommendations of instructional
resource materials consistent with the policy of the Board and requirements of the curriculum.

3. Objectives and Criteria for Selection
Librarians have accepted the criteria and objectives as outlined in Policies and Procedures for the
Selection of School Library Materials by the ALA.

Objectives of Selection: The primary objective of a school library is to implement, enrich and support
the educational program of the school. Other objectives are concerned with: 1) the development of
reading skill, literacy taste, discrimination in choice of materials, and 2) instruction in the use of books
and libraries.

Criteria for Selection

Needs of the individual school, based on knowledge of the curriculum and requests of administrators
and teachers;

Needs of the individual student, based on knowledge of children and youth and requests of parents
and students;

Provision of a wide range of materials on all levels of difficulty, with a diversity of appeal and the
presentation of different points of view;

Provision of materials of high artistic quality and superior format;

Reputable, unbiased, professionally prepared selection aids should be consulted as guides;
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Final decision on purchase should rest with professional personnel in accordance with the above
criteria.

4. Handling of Complaints about Library Materials
Board Policy 6190: Controversial Issues

4 Background Information

4.1 It is expected that as controversial issues arise in the instructional program, they will be presented
in a spirit of open-minded inquiry.

4.1.1 Teachers have an obligation to preserve an attitude of impartiality coupled with intellectual
honesty.

4.2 Cross Reference: Board of Education Policy 6000 Core Curriculum; Board of Education Policy
6100 and Regulation 6100.R.01 Curriculum Development

4.3 Library Bill of Rights

5 Procedures

5.5 School libraries will maintain a list of new books and materials selected for their collections.

5.5.1 Library media specialists will use the selection criteria and objectives as outlined in Guidelines for
Curriculum Materials Centers by the American Library Association.

5.5.1.1 The Board of Education is legally responsible for the selection of library materials.

5.5.1.2 Final authority for the selection of specific library materials is delegated to the principal of the
local school.

5.5.2 Parents/guardians and other stakeholders can submit the Citizen Request for Reevaluation of
Materials form if they wish to express concern about specific materials used in the library or classroom
instructional program.

All questions about library materials will normally be handled in the individual school by the librarian
and principal. In cases where the complaint is not satisfied, the following procedures will be used:

a. Complainant will be asked to fill out a printed form describing the material.
(See Citizen Request for Reevaluation of Materials.)

b. The form will be referred to the superintendent of Schools, who will then appoint a committee to
study the matter. This committee will be composed of: A representative of the Office of Instruction, A
secondary librarian, An elementary librarian, A teacher or principal from the area affected.

c. The committee will read the material, study the complaint as outlined on the printed form and come
to some decision.

d. This decision will be given in writing to the Superintendent, to the complainant, to the principal and
to the librarian.

e. Any additional contact with the complainant will be handled by the Superintendent as s/he sees fit.

The objectives of the Ann Arbor Public Schools’ Library Media Centers are to promote the intellectual,
cultural, social, and ethical development of students, to provide materials, which extend and enrich the
experiences encompassed in the curriculum, and to foster reading as a lifetime pursuit. These
objectives are fulfilled through the selection and provision of expertly selected books and other
materials of learning, which contribute to the growth of the individual student.

Purpose of Library Media Centers

The basic purposes of the Ann Arbor Public Schools’ Library Media Centers are:

A.To provide a comprehensive collection of materials selected in compliance with basic written
selection principles, and to provide maximum accessibility to these materials.

B.To provide materials that will support the curriculum taking into consideration individual needs, the
varied interests, abilities, socio-economic backgrounds, and maturity levels of the students served.
C.To provide materials for teachers and students that will encourage growth in knowledge and that will
reflect the literary, cultural, and aesthetic diversity in the world today.

D.To provide qualified professional personnel to serve teachers and students.
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E.Certain materials may contain isolated elements to which some individuals may object. The value
and impact of any material must be examined as a whole and not in part -- the impact of the entire
work transcends words, phrases, or incidents which it contains. Selection of materials should provide
students with an equal representation of values and alternatives, and since financial, special, and other
limitations prevent purchasing all materials, it is necessary to apply certain well-conceived criteria,
listed in this Selection Policy, in the evaluation of each item.

F.To provide a written statement approved by the Ann Arbor Board of Education describing the
procedures for meeting challenges to materials in school library media centers.

Evaluation of Materials

The following criteria may be applied to the selection of all materials whether purchased or donated:
Purpose

Reputation, significance, and standards of the author or producer
Timeliness or permanence

Relevancy to collection

. Authoritativeness

Budgetary considerations

Readability

Appeal

Literary value

Quality of illustration

Aesthetic value

Recommendations from evaluative materials (ex. School Library Journal)

rXc-IEMMOUODP

Removal of Materials (Weeding)

In order to provide a current and useful collection, media specialists should participate in a regular
maintenance and de-selection program. The media specialist and staff will routinely evaluate the
collection to identify materials in need of repair, replacement, or removal. Materials determined to need
repair will be repaired by staff members or sent to the appropriate facility for repair. If the item is
beyond repair, the media specialist will determine whether or not to replace the item or simply remove
it from the collection. The following criteria will be used for de-selection:

Duplicate Items — duplicate items that are no longer needed or useful; items that may be available
elsewhere or in other formats

Physical Condition — items that are worn out or damaged beyond repair

Dated or inaccurate information, especially in the areas of science, health, social science, technology,
and geography

Circulation — titles unused within a reasonable time period based upon subject and scope of the work
except for such items considered classics or standard editions

Space — available space in the collection or storage area

Gifts — unwanted/damaged gifts

Materials will be discarded in the following ways:

Sold in a biannual book sale at the school

Given to a classroom library, charity or similar institution
Thrown out or recycled.

Equipment Selection

When selecting equipment, all purchases will be made through the REMC bid when possible, as this
equipment is pre-selected for quality, durability, and price. If equipment is not available through the
REMC bid, the item must meet all relevant selection criteria, as well as being durable and of high
quality.

Interlibrary Loan

Ann Arbor Public Schools participate in interlibrary loan programs with other Ann Arbor Public School
libraries, the Washtenaw County REMC, and the Ann Arbor Public Library. Materials checked-out
through interlibrary loan are subject to the same circulation policies as materials owned by the Ann
Arbor Public Schools.
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PROCEDURES FOR ORDERING

SEND ORDERS, PACKING SLIPS, AND INVOICES TO:
JANICE WALSH AT BALAS I.

PHONE: 994-2959.

E-MAIL: walsh@aaps.k12.mi.us

You may submit orders in the following ways:
order forms from catalogs

type your orders

lists from web sites

e-mail any open purchase orders you want

Make sure that when ordering from web sites you send the company name, address, phone number
and fax number. | really need the fax number since | fax all my purchase orders. | cannot order from
companies unless | have this information. Purchase orders can not be created for less than $35.00,

and any orders for less than $35.00 will be returned.

When ordering online to Follett, BTSB, B&T and any other suppliers, please use the following Bill To
and Ship To addresses.

Bill To:

Ann Arbor Public Schools
Finance Department

P.O. Box 1188

Ann Arbor, M| 48106-1188

Ship To:
Your school address

This will make sure the invoices go directly to the finance office so they can be paid sooner.

Once the purchase orders have been done a copy of the purchase order will be sent to you. The items
will be going directly to the schools.

Once you have received the box from the company you need to:

- open the box and check the items with the packing slip.

- on the packing slip:

sign, date and say if the order is complete or if there are items on backorder
- send the packing slip to Janice Walsh at Balas 1.

You can make a copy of the packing slip for your records if you want to but | need the original sent to
me. The only way of knowing if you received the items is when you send the packing slip. It is very
important that you send the packing slip as soon as you can so payment can be authorized though
CIMS, and the company can be paid.

Open purchase orders may be requested. After you receive the items from the vendor, the original
receipts from Barnes & Noble, Borders, Nicola’'s Books, and the packing slips from B&T, BTSB, Follett,
and any other company should be sent to Janice Walsh at Balas 1.

District policy prevents us from ordering materials on a preview basis. All preview books must be
returned to the company. If you want any of the books you must send an order to me ordering the
books from the company. Doing a purchase order after receiving the items is in violation of the
school’s purchasing procedures. Effective with the 2004/2005 school year finance could refuse to pay
for the items if the invoice/packing slip is dated before the purchase order.

TIMELINE FOR ORDERING
Following is a suggested timeline for sending orders for this school year.. The dates could change as
the year goes along. This will insure that all purchase orders are closed before June 30, and will not

carryover to next year’s budget.

Before you leave for summer vacation you must have:
- spent all open purchase orders
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- sent in your Demco magazine order
- sent in orders to spend half your budget for next year (optional, but suggested)

September 30 - all open purchase orders from the previous school year must be spent.

August - December - if you did not send orders to spend half of your budget before you left for summer
vacation, you need to do so now. Even if you did spend half your budget you may still send any orders
needed for this school year.

January - February - the fourth Friday count should be reflected in your budgets, giving the actual
budget totals for this school year.

March — Demco magazine renewals sent out for review & renewal.
April 1 - all budgets should be spent or encumbered.
May 1 — Demco magazine renewals & new orders are due.

May 1 - orders for all open purchase orders to Follett, BTSB, B&T and any other suppliers must be
placed so that the orders arrive before school ends.

June 1 - all local open purchase orders to Barnes & Noble, Borders, Nicola’s Books and any other
local merchant must be spent.

Send orders, packing slips, and invoices to:
Janice Walsh at Balas 1.
phone: 994-2959. e-mail: walsh@aaps.k12.mi.us

Gift Policy

The media specialist welcomes gifts of books and other appropriate materials for the library media
center. The established selection criteria will be applied to these materials before they are accepted as
part of the permanent collection and the final decision for disposition of gift materials is at the
discretion of the media specialist.

Gifts must be in good, usable condition and appropriate for the age levels of students at the accepting
school.

Gifts will be integrated into the general collection; there will be no provisions for special shelving,
storage, or maintenance.

Gifts are irrevocable; those not added to the collection may be disposed of as the media specialist
deems appropriate.

The media specialist is not an appraiser, therefore no estimates of monetary value of the donations
can be made.

The media specialist shall consider the following issues when deciding which gift items to retain for the
library collection:

1. Does the material fit the collection criteria established in the district Selection Policy and Collection
Development Policy?

2. Is there adequate staff time to process, organize, and maintain the items?

3. Is there sufficient shelf space to house the items?

Monetary gifts will be used for the purchase of media center materials according to the established
criteria. Suggestions for purchase will be considered and a "wish list" of appropriate gift items will be
available for donors who wish to contribute to the media center. Conditional gifts will not be accepted.

The following is a list of materials that will be considered at AAPS library media centers:

Fiction appropriate for the age range of students at the school, especially contemporary bestsellers
Current nonfiction titles

Foreign language materials (especially translation dictionaries)
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Materials that will be considered for acceptance at high schools:
Works of local history (school history, Ann Arbor)
Handbooks for specialized trades or professions (e.g. non-obsolete peace officer handbook)

Materials that will NOT be considered for acceptance:
The following is a list of materials that are not accepted at AAPS library media centers and offers some
alternative suggestions for donating such materials:

Water-damaged materials

None — mold can be health hazard

Misshapen or broken books

None

Textbooks

None, unless book is college-level and can be resold (try online vendors)
Obsolete nonfiction

None, unless book has nostalgic value (try used book stores, online vendors)
Computer equipment, software

District technology office, used computer stores

Magazines, newspapers, pamphlets

Classroom teacher, art department

Films, sound recordings

Public library branches

Artifacts

History museum (i.e., University of Michigan Clements library)

Art supplies

Classroom teacher, art department

Decorations (posters, artwork, etc.)

Classroom teacher, art or drama department
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6.0 Discussion

Over the course of the data collection, observations, and analysis that resulted in this
collection development portfolio, the authors reflected back on Ranganathan’s fifth
law of library science—*“The library is a growing organism.”®’ This law is
specifically relevant to libraries whose primary purpose is to support children, who
do not have the same institutional memory they will develop as adults. In order for a
library to be relevant, and therefore used, by students, it must grow to support their
interests and needs.

In her first interview, Chmura described the state of the FMC when she arrived; the
shelves were crammed beyond capacity, making the shelves hard to access, and
leaving an overall cluttered feeling, unappealing to students.® This does not
represent the growing proposed by Ranganathan. Instead, it is collection
development gone awry.

In this portfolio, the FMC working group attempted to provide a guide for
purposeful collection development, through four key components: (1) understanding
the specific contexts of the library and the community it serves, (2) carefully
considering a wide variety of media in the context of the collection, (3) targeting
specialized collections for focused development work, and (4) reviewing existing
collection development policies and tailoring them to serve their applied locations
more comprehensively.

Much of this is work that media specialists do informally. However, in publishing a
comprehensive text covering these areas, best practices can be carried beyond the
work of one professional.

7.0 Conclusion

Overall, the Forsythe Media Center continues to make positive contributions to
support student learning through collaboration with classroom teachers, curation of
appropriate online resources, and well-researched collection development. This
portfolio both compiles evidence of past collection development projects and
provides relevant recommendations for future directions.

Over the past four years, the most recent media specialist has been in a transition
period--recognizing both the importance of providing an up-to-date collection
relevant to its users

and the budgetary and time restrictions that maintain gaps in the age and quality of
materials. Through exploring data related to FMS, the working group recognized
that it served an advanced student body relative to state and local testing averages.
This evidence played a significant role in addressing the importance reading levels

o7 Ranganathan, S.R. The Five Laws of Library Science (London: Edward Goldston, LTD., 1931).
® Chmura, Personal Interview. 31 ] anuary 2012.
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of the Forsythe collection. Through reviews, the working group sampled a variety of
formats in the context of their place within FMC’s greater collection. Through the
profile, researchers targeted a specific point of instructional collaboration with the
SFP and explored the implications of the internet on providing relevant information
to students. Finally, the working group analyzed the district policy and revised
based on current FMC policies in order to serve future FMC media specialists in the
consistent development of the collection.

In these trying times for school media centers, a thorough collection development
profile can provide a purposeful and targeted approach to adding new resources to
the collection. Due to the data-driven nature of public schooling, a collection
development profile can also provide evidence to administrators to advocate for the
addition of resources to FMC.

The researchers would like to thank Media Specialist Michael Chmura for her
significant participation in this project. It is with her consideration and support that
the authors were able to conduct research within FMC and compile a thorough
portfolio.
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